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DB/Win Reports

� What Reports are available

� What Options are available

� Setting Defaults

– Report Setup

� Report Viewer

– Preview Reports

� Report Bells & Whistles

� Filters
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Top Features

� Contribution Deposit/Due Report indicating 
current funding results

� Contribution Requirement Report providing 
overview for funding requirements

� AFTAP Certification Letter

� Schedule SB Attachments and transfer of 
data to DATAIR's Pension Reporter (5500) 
System

4

Getting to Reports
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Calculation Message
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Calculation Message

� This message can occur due to a few reasons

– If a change has been made to the plan

– If the employee screens have been scrolled through

– If a system update has been applied

� Can still print

� Any changes made will not be reflected in 
reports



DB/Win Reports 12/17/2009

(c) 2009 DATAIR 4

7

Select and Print

� Printer Options

� Report Selections

� Sorting Preferences

� Grouping Order

� Error Log
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Proposal Reports
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Proposal Reports
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Valuation Reports
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Valuation Reports
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Discrimination Reports
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Participant Reports
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Other Reports
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Grouping Reports
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Print Options
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Selection Options
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Show/Hide/Display SSN or EEN
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Show/Hide/Display SSN or EEN

� Feature is for SSN

� EEN *only* if same as SSN or a nine digit 

number

� Display last 4 digits: xxx-xx-1234

� Global selection

– Once selected will affect all reports being printed 

at same time
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Show/Hide/Display SSN or EEN

� Display EEN option

– Will display EEN instead of SSN 

� Reports such as Employee Census

– When EEN is same as SSN still need to use the 
Show/Hide/Display option
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Show/Hide/Display SSN or EEN
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Show/Hide/Display SSN or EEN

� Not using display EEN prints SSN 

� Uses the Show/Hide/Display option
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Show/Hide/Display SSN or EEN

� Using Display EEN option -Janie’s EEN is the SSN

� Display last 4 digits option selected
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Sort Options
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Order of Reports
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Report Setup

� Default settings for Printer, Sorts, Fonts, 
Borders, Logos, Watermarks and other 
miscellaneous items

� Default fonts for titles and footnotes

� Misc. option sorting by last name 
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Report Setup
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Report Setup



DB/Win Reports 12/17/2009

(c) 2009 DATAIR 15

29

Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Report Setup
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Footnotes on Reports
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Footnotes on Reports
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Report Viewer

� For previewing reports

� New window each time the Report Viewer is 
run

� Date and Time stamped

� Can Print, Export, Email 
– Select all or just some reports

– Group in same output, pdf

� Flip between reports and pages of the 
reports
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Report Viewer
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Report Viewer
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Report Viewer
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Report Viewer
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Filters

� Define parameters of “who” prints on reports

� Global selection

– Once selected will affect all reports being printed 

at same time
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Filters
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Filters
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Report Writer

� Available by separate license

� Provides for editing of DATAIR templates

� Allows for design of new reports for your 
office
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Resources

DATAIR Customer Support Team

(630) 325-2600

E-mail:  support@datair.com

web:  http://www.datair.com

Release Notes

Forums

Webinars

PE/Win Training DVD 
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