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Overview

e Registering as a Filing Coordinator

- Powers and Responsibilities of the Filing
Coordinator

- Picking a Filing Coordinator
e Using Pension Reporter to Create the Filing
- What to ignore on the forms
- How to create the XML File
- What to do if/when a Validation Error Occurs
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EMPLOYEE BENEFIT SYSTEMS, INC.

Overview

Upload Filing Method  (Filing Option 3)
- Advantages/Disadvantages

- Filing Team Members Required

- How to Upload the XML File

- Certification Requirements

- Payment Options

- Record Retention Requirements
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EMPLOYEE BENEFIT SYSTEMS, INC.

Overview

Import Filing Method
- Advantages/Disadvantages

- Filing Team Members Required
- How to Import the XML File

- Editing the Data

- Certification Requirements

- Payment Options

- Record Retention Requirements

(Filing Option 2)
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Overview

e Comparison of the Upload and Import
Methods

e Summary
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Registering as a Filing
Coordinator

e All PBGC E-Filing begins with the Filing
Coordinator

- Only way to have a My PAA account is to be:
e A Filing Coordinator for at least one plan (Important for
Filing Option 3 — Upload), or
e Be invited to join a Filing Team for a plan by a Filing
Coordinator (Important for Filing Option 2 — Import)
- Person adding a plan to My PAA is the Filing
Coordinator
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Registering as a Filing
Coordinator

e The Filing Coordinator

Actuary agree.

prior year’s premium filing information must be
manually entered into My PAA

new premium filing — Upload will not fix it

6/21/2007

- Anyone can be a Filing Coordinator, as long as
the Plan Administrator/Sponsor and the Enrolled

- To be a Filing Coordinator for a plan, or plans, the

e Misspellings of plan names when added to My PAA can
only be corrected by using data entry or import for the

N, [)KA“m |ZA§ D3
Registering as a Filing
Coordinator

e Filing Coordinator invites Filing Team
members and assigns their My PAA
permissions:

- Sign and submit filings as a Plan Administrator
- Sign Filings as an enrolled actuary

- Authorize premium payments

- View Account History

- Serve as Filing Coordinator

e Note: All filing team members can create and edit
Imported filings

< [pVa AN T2

%\9 EMPLOYEE BENEFIT SYSTEMS, INC.
Registering as a Filing
Coordinator

e Additional Filing Coordinator Permissions

has not acted on and re-route it (Import)

- Submit a filing — Plan Administrator can also
submit (Import)

imported/data entered
- Delete a Filing
- Remove a Filing Team Member

- The ability to retrieve a filing that a team member

- Recall a Scheduled Filing and Payment that was

(c)2007 DATAIR
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Registering as a Filing
Coordinator

e Picking the Filing Coordinator

- Determined by the Filing Option to be used
e Upload — Filing Option 3 only requires that the uploader
have a My PAA account with one plan in it
- Uploader does not have to be a Filing Coordinator,
but if not must be invited by a Filing Coordinator for
aplan
- Uploader can upload any plan (Uploader certifies
they have permission to Upload)
- If the Uploader is not the actuary or the PA,
certifications must be done on paper.
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Registering as a Filing
Coordinator

e Import — Filing Option 2 requires a Filing Coordinator
and a Filing Team to complete the filing.

- Every Team member must have the plan for which
the filing is being done in their account

- Every Plan must have a Filing Coordinator and a
Filing Team

- Filing Coordinator duties are more involved than for
Upload

- All certifications must be done electronically (No
paper)
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Registering as a Filing
Coordinator

e To www.pbgc.gov for a brief overview of the
Filing Coordinator process:
- Practitioners | Online Premium Filing (My PAA)
e How to Get Started
e FAQs - What does it mean to be a Filing Coordinator...?
o MyPAA Tips
- Managing Your account — What can/cannot be
changed
- Managing Plans and E-Filing Teams
e My PAA Online Demonstrations
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PEGC MY PAR
New Use! p — Open an Account

To take any action in My PAA, you must first open an account. To do so, complete the
information requested below. You only complete this information once when you open your
account,

Already have an account? Log into My PAA
Nood more information about My PAA accounts? Ciick here
Nood more information about how My PAA warks? Click here

Enter Your Personal Information
Raquired fields are marked with an astarisk ()

* First Name: | I
= Last Name: | I
*Work Phone: [ emmn B [ o
*Work E-mail: I S ey
* Confirm E-mail: I [ ey

Create a Security Key

Create a securiy key for My PAA by selecting a secret question fiom the cropdown st and then
enteing a secret answer o the qusstion. Remember your securiy key combination, because My PAA
will 5k youto enter it 0 complte (e.5. sian a fing, reset your p

Recuirad filds are marked with an asterisk (7).
* Secret Question: [~celect a secret question- 7]
*SecretAnswer: [
*Confirm SecretAnswer: [

Next > | Cancel

6/21/2007

< (D !A 7 AE 03
Registering as a Filing
Coordinator

e Once the New User Sign Up has been
completed
- Next screen confirms information entered and

provides a chance to go back and correct, or
submit

to be able to sign on the first time
o My PAA will generate User ID and Password
e User then creates personal User ID and Password

- An email is sent with the information you will need
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Registering as a Filing
Coordinator

From:
ent: Tusedy, March 05, 2007 232 P

To: penelepe@werkersailcom’

Subject: TEST: PBGC Welcames you fa Hy A

Thank you or opening an omline accoust with Iy PAL. Follow these steps to activate your new accourt:

copy and paste it] inco your hrouser's Address winds

[ I —
Pazswords vhitingt

3. Follow the on-screen instructions to creste your own User ID snd Passvord.
It you experience any difficulties accessing You new account, you can:
o

ay call the Federal relay service toll-free ac 1-800-377-8339 and sk to be connected; or
- E-mail your questions to prewsuxsfdpn.dev.pbuc.gov

PLEASE D0 HOT REPLY TO THIS I-HAZL

1.Click hetp://hqudevnetueb07/NyPhL o access the Ny PAL Login Screen. If this link does not work, you can retype it [or

2. Retgpe (or copy and paste) the following system gensrated infornstion 1nto the appropriace fields on the My PAR Login
Sereen:

11 our toll-free practitioner mumber, 1-800-736-2444 (and select the "premin paymenc’ option) . Note: TTY/TOD users|
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EMPLOYEE BENEFIT SYSTEMS, INC.

Yy v
PBGC: My PAR e

SECURITY NOTICE AND WARNING

iy P My PN website
Goverament systam and the PBGC esenes fhe formance, stabliy

oty T e, e st n . £ e o el v g, bt s o,
foderalpriacy laws and Tie V of ERISA iracy Act ot

potectons provded by fdaral s may lsd to il and erminalsanciions. By oggi X
acknowledge thatyou understand that you ate bound by these provisions. f you do nol, lease close.
your orcwser o enter another URL 10 leae th site ntiely.

Welcome to
persion plan premium

where you can

\gs anil payments to PBGC.
e

+ users, please og inbelow. New users click e 10 ign

User1D: [acogsmms. » Eoroat your User D7
Password: [sessenes » Eorgul your Passuard?
(Case Sensie)
PAGE oot | Prvacy ActNotice | Pagenvork Reduction Act Notce | My 244 Hel

[ PBGC WMy PAR

First-Time Logi
Step 1: Enter a New User D

Your User ID can be any combination of letters and/or numbers and it must be betw
and 25 characters long. Your User ID is not case sensitive. This will be the last time that you
will be able to change your User ID.

[ppractit

Step 2: Enter a New Password:

Your password must contain at loas ne lstr and ons numbar and t must be betwaen 8
i Pty s case sensitive, so make sure to
you do here when you log in to My PAA.

ly as

+ Paseword Tips

Confirm New Password

Step 3: Enter Your Security Key

s an extra security precaution, we ask that you enter below the answer to your secret question before
clicking Next

Secret Question: In what city were you born?

Next > | <Back | Cancel
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Registering as a Filing
Coordinator

ngc My PAR My Home Page | My Account | Logout | My PAA Help

ng Coordinator confirmation page

1o 800 % plan 10 your Socourt, you st heve b, designated s he Fiing Coarcinstr for hat pln,

e Fima Cocuararr o e Y0 o i,k he o binor 0 3040k 1 Jour
o e

Contiue | Retun
PEGCuy | EracyAuioics | Eapsruock Resucion Aot Netie | Ly PAS el
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‘add a

Complats 35 much nfrration as possibs in the sections bolow: Required fods are m:
Sstansk (). Not: For £86h lan o want 0 564 10 your aceount, ou mse complets s

Enter Your Employer Information

Name of Employer Comtace: [ E G
Employer Contact Phone FEEa e B [ e
Employer Contact Exmail: | -
Confim Emait: Frerrergworkemat com p—
Enter Plan Information for One Plan

= Plan Name: e Penian Pran

- can

L e —

N om0t [Ty 10 Employer domieation

- ConfimEme  [ETIE e s ch e

=N (rom lst lingy: 77 11

A . il be e o updste the VP when
Confirm P1: |z Jou bt & premum fing or tis pian

mborPlan ey
changed since the last fling:

- DO ENTER the EIFN submittad an
1ast fling or the most curre pian ye:

your
o 10 VPN s changed snce

= Selact ane of the following statements:
€ Tris plaris last prorniun fling includod tho foloving nforaton

Pan

it Count: e
Amount Dus: § i
(Amount Dus iz after sny premim crects e tskan. (Lina 16 from Form 1 and Form
1.EZ; Line 8 from Form 1.65.))

@ A promium fin o this plan has never been made.

(:<">:) DVa AN T2
VS empioves senErr svaTems, inc.
pSC.Hy PAR e

Select Appropriate Permissions

plan, your ty

o Inite other practitoners 0 join My PAA 10 help you fle premiurs
« Create and et premium flings

« Submit complete and flly authorized premium flings to the PBGC
I addition, you may add i
perform these functions for this plan:

nal p

¥ Sign and submit flings a a plan adminisiratr,
7 Sig flings as an enolled actuary.

% Authorize premium payment.

™ Visw account istory (whon available).

Next> | <Back | Cancel

PEGC.w | Pivacy Act Nofice | Papenvork Reduction Act Nolice | My PAA Hely

g — —

Pace.

Your Employor nformation

Name of Employer: e e
Emplayr Contact Phane: mrssize
Employr ContactE mall werokergverkeml com

Your Plan Informatian

Name of Pla e Pansion Pln
Lost Filing Paricipant Coune: 1A

Lost Filing Amount Du: W

Name of lan Adinstrtor

Plan Admiistator Phane:

Plan Cantact Phane:

Your Optional Parmissions
Optonal Permission 1: Sien and st lings 2 3 plan admnistator

Optianal Permission Ao pramum gyt

Subrt | < Eacc | Con
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) o Page | My
PBGC: My PAR o Fes 1
Plan Added

gistration nformation that you submited has been recahed and you may now sene as Filng
Coordinator for Acme Pension Plan, 08-1133809 / 777

unt | Logout | My PAA Help

Hote that PEGC may contact o v
fings forthe plan

You can nowset s yourfilng tesm and begin to pregere premium fings

the PEGC.

I you have any questions of nesd addiiona assistance you can

« Call aurtolliee practtioner number, 1-E00-736-244 (nd seect the “premiu gayment” opton). Note:
TTYITDD users may cal the Federal elay serice tol-free ot 1.800-877-8339 and ask 1 be cannected;

« Email your questions to premiums@pbge. gou

ot Your Horme Page

PBGC.w | Piivacy Act Notice | Papenwork Resuction Act Notice | My PAA Hely

6/21/2007

PI’S‘VG‘\C My PAR Welcome, Penelope Practitioner! | My Account | Logout | My PAA Help
Home Page
Add a Plan to your Account

+ Instructions
‘There must be at east ane plan in your accaunt ta e-fle.

Ad4 3 Plan 3 ilng Coordinator

Penelope Practitioner's Inbox (filings requiring your input) * nstrutions
Only for filings created using My PAA data entry screens and imported filings.

“There are no flings in your Inbox.

Create Filing In My PAA Data Entry & Editing Screens (or any plan in your accaunt)
Plans in Your Account

Plan Name (EINPN)

Acme Pension Plan (08-1133889 /777 ) | 6ot pian page ||| inite aPracitoner ||| ciste

Import Software-Prepared Filing(s) into My PAA Editing Screens  + Instustions

Import fiing(s)for any plan(s) in your account import Fiingts)
Upload Software-Prepared Filing(s) * Instructions
Upload fiing(s) or any plan(s) once you have at least one plan in your accourt Upload Finat)
You have not uploaded any sofware-prepared fiings.

Helpful Links
- What's New + The ABCe of Premiurn Filing.

PBGC Customer Senice Plan + Remindsr About Reportable Events

+ PBGC Contact Information

+ Reminder About Participant Notices

ke DViy IZAEI ‘33
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EMPLOYEE BENEFIT SYSTEMS, INC.

PGBC E-Filing with Pension
Reporter

Questions on the Filing Coordinator Role
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Using Pension Reporter to Create
the Filing

e PBGC Forms in Pension Reporter serve 2
purposes
- Actual filings for those few granted an e-filing
waiver (for Premium Years prior to 2008)
- Template for data input and file retention forms for
Upload method

- Item 3d and form of payment in Item 16 of the Form
1 and the Form 1-EZ apply to paper filers only — Not
applicable for Upload or Import

)AL

<UL’ EMPLOYEE BENEFIT SYSTEMS, INC.
Using Pension Reporter to Create
the Filing

e A Pension Reporter Demonstration of:
- How to create the XML file after the forms have
been completed
- What to do if a Validation Error message occurs
while creating the XML file

< DV aN T2
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PBGC E-Filing with Pension
Reporter

Questions on Pension Reporter
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Upload - Filing Option 3

e Advantages

- Good Starting point for E-filing
e In-house paper procedures easily translate to Upload

e Only difference for Employer is not mailing the form to
the PBGC and including the Check Voucher instead.

- Only need an Uploader (with My PAA account)
and Employer’s check to complete the filing
- No need to train Clients

soon as the Uploaded file is received

6/21/2007

- Confirmation receipt is generated by My PAA as

< [pVagpaVie
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EMPLOYEE BENEFIT SYSTEMS, INC.

Upload - Filing Option 3

e Disadvantages

- Actuary and/or Plan Administrator must Certify
the filing on paper within 2 weeks of the Upload

e |f the Actuary is the Uploader, then only the Plan
Administrator must certify on paper

My PAA

(Amended form upload would be required)

- Unable to verify that the filing is complete through

- No Ability to edit the data once the file is uploaded

< [pVa AN ||
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Upload - Filing Option 3

e How to Upload an XML file

- www.pbgc.gov
- Demo

(c)2007 DATAIR

10



PBGC E-Filing with DATAIR Pension 6/21/2007
Reporter

) Welcome, Penelope Practitioner! | My Accourt | Logout | My PAA Hely
PBGC: My PAR e '
Home Page
Add a Plan to your Account + Instructions
There must be at least one pan in your account to e-fle. A48 Plan 3 Fling Cootinato
Penelope Practitioner's Inbox (filings requiring your input) + Instructions

Only fo flings created using My PAA data entry screens and imported fiings.

There are no fiings in your Inbox.

Create Filing In My PAA Data Entry & Editing Screens (or any plan in your accauni)
Plans in Your Account + Instuctions
Blan Name (EINEN)

Acme Pension Plan (18-1133889 /777 ) |_Gatopian Page nwie s Pacttioner | | Craate Filng

Import Software-Prepared Filing(s) into My PAA Editing Screens  « Instuctions

Import fiing(s) for any plan(s) in your account Impor Filinot)

Upload Software-Prepared Filing(s) + Instructions
Uploa ling(s) for any plan(s) once you have atleast ne plan in your account Upload ilngty

You have not uploaded any software-prapared fiinge.

Helpful Links
+ What's New +The ABCs of Premium Filing
PBGC Customer Senice Plan + Reminder About Reportable Events
 PBGC Contact Information Reminger Abou Partcipant Notices
o)
My Home Page | My Account | Logout | My PAA Help
PBGC-My PAR

Upload Software-Prepared Filing(s)
0—0—0

Upload Seloct Promium _ Rocaivo Confimation
Filngte) Paymont Alamative  of Flng(e) and
TorSngloFiings. Paymant (fany)

Select the file you created with your private-sector software that contains the premium filing to

be submitted.

Note: The fle must be in & PEGC-defined XML format. What does this mean?

Select File: [C\Documents and Settings i xd98\Deskiop 2007 Estim | Browse.

The file you upload can contain one or more premium filings for one or more plans.
Select one of the following statements about the file you selected above:

@ This fle contains one premiur fiing

€ This file contains more than one premiur fiing

Enter Comments (optional)

Enter any comments that will help you to identify this fiing, e.q., plan narme, type ofiing (Estimated or
Final) You will be able to access these comments from the lst of uploaded fiings on your Home Page
“This field is provided for your convenience; i is not ntended for comrespondence with PEGC. (Maximum
number of characters: 1.000)

7 Estimated Filng fo A Pension Fian

Indicate E-mail Preference

Upload - Filing Option 3

e If you get a message that your upload failed:
- Make a screenshot of the error message

- Copy the Plan out of PR

e Plan is open; go to File | Transfer, select Plan copy tab
and click copy out plan button — Make a note of where
the file is being stored.

- Email the above files to support@datair.com

(c)2007 DATAIR 11
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IDEMOA 121 12.71.2008 FORM 1 £ xmt k awipian . 1 An aror occurrsd = - (1. 1000),
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EMPLOYEE BENEFIT SYSTEMS, INC.

Upload - Filing Option 3

e Certification Requirements

- Based on Uploader

o |f Plan Administrator — Actuary must certify on paper and
provide a copy of the certification to the Plan
Administrator (This would be very rare in small plan
market)

o |f the Actuary — Plan Administrator must certify on paper

e If the TPA — Actuary and Plan Administrator must certify
on paper

) y "
pECC: My PR My Home Page | My Ascount | Logaut | My P& Hel

n
Upload Software-Prepared Filing(s)

Gertification of Filing

(c)2007 DATAIR 12
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Upload - Filing Option 3

e Required Record Retention
- Signed copies of the forms must be retained for 6
years and the PBGC Filing receipt number must
be written on the signed form.

6/21/2007
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Upload - Filing Option 3

e Payment Options
- Check
- ACH generated outside My PAA

2 My Home Page | My Account | Logout | My PAA Help
PBGC-My PAR

Payment Alternatives

You b
payme:

) The
@) The payment of any premi

For your fling to be considered timely. you must submit both of these iters by the fing due date

Pay Onling using My PAA

Pay v Electronic Funds Transfer (autside of My PAA)

No Payment Dus

|
|
Pay using a Paper Check |
|
|

Other

(c)2007 DATAIR
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£ My Home Page | My Account jout AR Help
PBGC: My PAR !
tim:
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Upload - Filing Option 3

e After the file is uploaded, copies must be
mailed to the Plan Administrator for signature
and retention.

- If the Actuary was not the uploader, then his/her
signed form should be the one forwarded to the
Plan Administrator. That way the Plan
Administrator has both signatures.

- If the Actuary was the uploader, he/she need not
sign the form forwarded to the Plan Administrator.

ke DViy IZAEI ﬁg
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EMPLOYEE BENEFIT SYSTEMS, INC.

PBGC E-Filing with Pension
Reporter

Questions on Upload — Filing Method 3

(c)2007 DATAIR 14
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Import - Filing Option 2

e Advantages
the filing process
and pay the premium online

- Actuary can monitor the process, e-sign it and
know that if information is changed, it will be

6/21/2007

- The Filing Coordinator can monitor every step of

- Plan Administrator can easily check status of filing

unsigned and returned to him/her for e-signature

< [pVagpaVie
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EMPLOYEE BENEFIT SYSTEMS, INC.

Import - Filing Option 2

e Disadvantages

- Filing Coordinator MUST oversee the entire e-
filing process

- Every plan that is to be imported must be
manually added to My PAA

- Every member of filing team for a plan must be
invited — Every plan must have a filing team

responsibility of the Filing Coordinator to make

- Email notifications are sent once — becomes the

sure Filing Team members register and process

< DV aN T2
%\9 EMPLOYEE BENEFIT SYSTEMS, INC.

Import — Filing Option 2

e Filing Team Members required

Coordinator
- Plan Administrator
- Actuary

- “Importer” — Can be any member of the Filing
Team for the plan

Administrator)

- Filing Coordinator — Should have a backup Filing

- Paying Agent (If designated to be other than Plan

(c)2007 DATAIR
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PI’S‘VG‘\C My PAR Welcome, Penelope Practitioner! | 1y Account | Logout | My BAA Help
Home Page
Add a Plan to your Account

+ Instructions

‘There must be at least ane plan in your accaunt to e-file. Add 2 Pian 2 Fiing Coordinstor

Penelope Practitioner's Inbox (filings requiring your input) = Instructions
Only for flings created using My PAA data entry screens and importad flings.

There are no fiings in your Inbox.

Create Filing In My PAA Data Entry & Editing Screens (or any plan in your accauni)

Plans in Your Account = Instructions

‘Plan Name (EINPN)

Acme Pension Plan (08-1133689 /777 ) | ot e hage | [t aPacttonsr || cmsi i |

Import Software-Prepared Fillng(s) into My PAA Editing Screens  + Instucions
Import filing(s) for any plan(s) in your account Import Filing(s)

Upload Software-Prepared Filing(s)

+ Instructions

Upload fing(s) for any plan(s) once you have at least one plan in your account Uplosd Flina)

You have nat uploaded any software-prapared fiinge.

Helpful Links

+ What's New

+ The ABCs of Premium Filing.

BGC Custamer Senice Plan + Reminder About Reportable Events

+ PBGC Contact nfornation  Reminder About Paricipant Notices.

)AL

YLD EMPLOYEE BENEFIT SYSTEMS, INC.

2 . .

pESC My PAR iy Horma Fage | My Account | Lagout | My PAA Helg
Invite a Practitioner

Iwish to Invite the following pr

Plan (08-1133889 1777):
Riquied feide ars marked with sn ssterisk ()

* irst Nam: o ————

“Last Name: e —

~ Phone: PrssT212 wemanann B [ acim
~Emait TCEGAIWGRKEVAL SO e
~ Confirm E-mal: | = ——

1 wish t@ grant this practidoner the following fling permissions for Acme Pension Plan (0.
33009/ 777

/ Greate and acit flings (3l practonsrs are granted this permission by defaul)

™ Sign and submit flings as a plan administrator

 Sign filings as an enrolled actuary.

™ Authorize premium payment

™ View account history (when avallable).

This tatle shaws 3l he prsctionars wha cn help s premims for this .

Pormissions

Hame "
Pansiogn Practtioner Filng Coordinator, Paying Agert, Plan Admmtrator, Preparer

Insto Practtionor_| < Back | Cancel

PBSC.gou | Privacy Act Notice | Papenvork Reduction Act Noties | My PAA Help

ke DViy ]ZAEI ‘33
LR

EMPLOYEE BENEFIT SYSTEMS, INC.

Import — Filing Option 2

e Remember that after inviting a Filing Team

Member only one email is sent from My PAA

- Follow up with the Plan Administrator will have to
be done if the Plan Administrator has not
registered on My PAA

- After you have invited the Actuary once and

he/she has registered, you will not need to worry
about following up with him/her

(c)2007 DATAIR 16
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Import - Filing Option 2

e How to Import an XML file
- Go to www.pbgc.gov

6/21/2007

- Demo
PI’S‘VG‘\C My PAA Welcome, Penelope Practitioner! | 1y Account | Logout | My BAA Help
Add a Plan to your Account © Instouctions

‘There must be at least ane plan in your accaunt ta e-fle. Ad 3 Plan 3 Filing Coamdinator

Penelope Practitioner's Inbox (filings requiring your input) * nstrtions
Only for filings created using My PAA data entry screens and imported filings.

Eling  RouedtoYoy  Plan Name (ENEN)

207 Plan XYZ (061133889 / 777 ) ViewMansge Filing
Estimated
Create Filing In My PAA Data Entry & Editing Screens (or any pan in your account)
Plans in Your Account = Instructions
Plan Name (EIN/EN)

Acmo Pension Plan (08-1133689 /777 ) |G planfage | | il s Pastonmr | | Cist Filng

Import Software-Prepared Fillng(s) into My PAA Editing Screens  + Instuctions

Import fiing(e)for any planfs) in your aceount import ing
Upload Software-Prepared Filing(s) © Instuuctians

Upload fing(s) for any plan(s) once you have at least one pan in your account Uplosd Flina)

You have not uploaded any software-prapared fiings.

Helpful Links
+ What's New + The ABCs of Premiurm Filing.

é‘b DViy IZAEI ‘33

<ULD' EMPLOYEE BENEFIT SYSTEMS, INC.

My Homs Pae | My Account | Logeut | My PAA Hel

Import Software-Prepared Filing(s)

i i . % v s

Signature, and submission to PEGC. Ploaso noto that f tho olectronic file includes fling

information for the EINPH and Plan Year of a filing currently in progress in the Hy PAA data
1y and edi including a il for i

estimated or final)

Note: The fie must be n & PEGC-defned YL format. Weat dass this mean?

Select File: [ TDocuments ana Settings\di eI Deskiop 200 Estir | Biowss.

irnpor | Cancel

PBGCaw |

Brivacy Act Notics | Papenvork Reduction Act Notice | My PAA Hel

(c)2007 DATAIR
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EMPLOYEE BENEFIT SYSTEMS, INC.

Import - Filing Method 2

e |f your Import fails
- Do a Screenshot of the error message
- With the plan open in PR, copy the plan out
e Go to File | Transfer
e Select Plan Copy Tab
o Click Copy Out Plan Button
e Make a note of were the .txt file is stored on your
system.

- Email the above items to Support@datair.com

< [DVayg paNTe
W

EMPLOYEE BENEFIT SYSTEMS, INC.

o My Home Pae | My Account | Logout | My PAA Help
PBGC- My PAA

Import Software-Prepared Filing

You hae successully imported an electroric fle that cortains prerium fing rformation or e of more
plans in your sccourt.

{he "Gt My PAA Horme Page*buton, Tho flin(s) you impord wil b o o thatpagein your
“Ibox” secton. Fom thre, you can open a fing o edi 1 ( necessaty),roue 10 snthe prson on
‘your "fiing team,” or provide the necessary signatures for submission to PBGC.

G010 My PAA Horme Page

PBGCqm | Py dettetn | Prpannk Reducion ot | My PAA g
o i Horme Page | My Accaun | Loget | PAAFel
PBGC: My PAR ! Loseut]

Step 2: Edit Draft, Sign Filing, and Select Payment Alternative
Estimated Filing for Plan Year Commencing 3{1/12007
Acme Pension Plan
08-1133889 / 777

O—0—0

Sans  CotbunSenfiegamd  Submariing

DanFing e P A W Poymen o)
Filing Manager Fiing
Filing Task List © Instuctions

Ifa change is made that afiects the amount due or the variable-rate premium information (f any), all
signatures and payment authorizations that have been collzcted will be removed from the fiing. The fling will
have to be re-signed and the payment reauthorized by al required parties.

ViewEdit Fiing “This fing cortains al the required informatian.

Sign | Plan Administrator Signature Required

Actuary Signature Not Required
Autoriz | Paying Agent Autharization Required
NOTE: THIS FILING HAS NOT YET BEEN SUBMITTED TO PBGC.
In order to subrit the fling
o The first tem in the lst above must state: “This fiing contains all the required inforrmation.
« Each required signature item above must show a check mark rather than a “Sign” button.
« The payment autharization above (f required) must show a check mak rather than an *Authorize" button
Once these thres items are complete, the Plan Administrator and Filing Coordinator will see the Submit
Filing option(s) in this space that will aliow thern to subimit the fing to PEGC.

Routing * Instructions

(c)2007 DATAIR 18
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N

Estimated Filing for Plan Year Commencing 3/1/2007
Acme Pension Plan
081133889/ 777

Save Changes | Cancel

Edit
Plan Year Beginning Date: o7
Plan Year Ending Date: 212812008
Has the plan year beginning date changed No
since the last premium filing?:
Date that change was adopted: A
Date change explanation: A
Plan Type: Single-Employer
Filing Type: Estimated
Edit
Plan Name: Plan XYZ
Previous EIN / PN: 0811338689 /777
Current EIN/ PN: 081133889 /777

My Home Page | My Accourt | Logout | My PAA Help
PBGC-My PAR

Step 2: Edit Draft, Sign Filing, and Select Payment Alternative

6/21/2007

D

N TDVag et
&

EMPLOYEE BENEFIT SYSTEMS, INC.

Import - Filing Option 2

with signing or paying permissions
- Actuary
- Plan Administrator

e After review by the Importer, filing must be

routed to each of the Filing Team Members

- Paying Agent (If different than Plan Administrator)

ke DViy IZAEI ‘33
L

EMPLOYEE BENEFIT SYSTEMS, INC.

1) " "
pACC: My PAR by Horme Page | My Acoount | Logou | My PAA Help
Route Filing

Route Filing To: Charlene Checkwiiter

Charlene
This message wil be sent to Chackwier

The 2007 s Xz has y Panclope
Practiioner for your inpu. To apen the fing, 1g in 1o My PAA by clicking the follwing k.

Tt b sovyasaligin sy

Ithis nk does nat responl, retype i (or copy and paste ) nto your browsers sddress window:
¥ you sl experience dffcufy, call the PEGC Cortact Center at 1-600-736-2444

1 you would like 10 include an addiional message to be sent on your behaf (up 0 256 characters),type it
in‘h < below:

[naciene, Please take care of the paywent for this filing

|

Routa Filng | Cancal

BGCqn | Pruacy Actlotice | Papessor Reduction Azt Notice | by PAA Help

(c)2007 DATAIR
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PI’S‘&‘C My PAA My Home Page | My Account | Logout

Step 2: Edit Draft, Sign Filing, and Select Payment Alternative

Estimated Filing for Plan Year Commencing 3/1/2007
Acme Pension
081133889/ 777

O—0—0

sona
oanFing e Al Wi Fayment 13r)
Filing Manager

| My PAA Help

Filing Task List  Instructions

Ifa change is made that affects the amaunt due o the variable-rate premium information (f any),
signturs ard paymant atorzetons tt havsbeen colscted wilbe temoved o hefing ne i v
have to be re-signed and the payment reauthorized by al required pa

ViewFiing Ths filing contains all the required information

/ Plan Administrator osignature completed
:45 PM. 3972007 Eastorn Time

Actuary Signature Not Required
Paying Agent Authorization Regired
NOTE: THIS FILING HAS NOT YET BEEN SUBMITTED TO PBGC.
in order to submit the fling

+ T st tem it st abovs must tate: T fling cntin ol herouired lnhrmatlun
« Each required signature iter above must show a check m [ but
« The payment autharization above (f required) must show a check mark e “Athorzs” uton
Once these three items are complete, the Plan Administrator and Filing Coordinator will see the Subrmit
Filing option(s) in this space that will allow thern to subimit the fing to PEGC

Routing - Instiuctions.

6/21/2007

S0 A
YLD EMPLOYEE BENEFIT SYSTEMS, INC.
ngc My PAR My Home Page | My Account | Lagout | My PAA Help

Estimated Filing for Plan Year Commencing 3112007
Acme Pension Plan
0811338891 777

O—0—0

s s s sumring
Danries  Souctron e o o
Payment Alteratives

Important: For your fling to e cansidered timsly, you must submit bth the g information and any
promium pament due by tho fing du cate

You haethe following paymen ahematives; plesse select ane

Pay Orline using My PAA

Py i St Funds Tt oo oM PAA) |

Py using 3 Paper Check

PEGCun | Fivacy ActNotice | Pagenvok Reduction Act Notice | by PAA Hely

<N (D s\T2
&

EMPLOYEE BENEFIT SYSTEMS, INC.

N o
My Home Page | My Azcoun | Lagou | My PAA Help
PBGC: My PAR

Premium Payment
Estimated Filing for Plan Year Commencing 3/112007
Acme Pension Plan
08-1133889 /777

O—0—0

Sons  corutSonrieg s Sobmtring
Daring oty e h Pyment )

Confirm Payment Alternative Selection
Payment Afemtve Selocted: Pay using a Papar Check
Ifyou need to change the payment aftemative selected, click the < Back” buton

To continue with this atemative selection, lck the "Next>* buton

PBGC.w | Biivacy Act Notice | Papenwork Reduction Act Notice | My PAA Hely

(c)2007 DATAIR
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Prel

m Payment

Estimated Flllng for Plan Year Commencing 3112007
Acme Pen
051153689 1777

O—0—0

DaRfiing  Saect Payment Ao s Payment 1 5m)

You selected "Pay using a paper check” s the payment akemative. To complete the fiing process:

1. Read and follow the Payment Inctrustians to help ensure your payment is postad camactly fo the
plan's aceount
2. Selact tha "Approva” button.

Payment Instructions

When you send the PEGC a paper check 0 pay the premium reporied i th fing, we must match your
paper check wih yaur electronic fling to make sure your payment s posted corecly o he plan's
accoun. To do this, we provide you with 2 payment voucher o pin out and submit with your check

To help ensure your payment is accurately posted to the plan's account, fllow these steps:

1. Click the "Display Voucher” huttan befare leaving this page. My PAA wil display the
pamentvousher i  riatl o

W isplayad, selec File/Pin rom your bo
e e e prin the vauchar on 85" x 11" pa
Close the window that displays the voucher.
Witz the plan's EIN/PN and the data the premium payment year commenced (PYC) on your
check in case the check become separated flom the vouchar.
Mail the check and vaucher o

Pansian Bensfit Guaranty Corporation

Department

P.0. B

Detroit, M| 48277-0430

e menu to sand the voucher to
per.

Display Voueher

€ [0V 7aVTR3

Q\) EMPLOYEE BENEFIT SYSTEMS, INC.

Page + (7o - @+ (3 4 & R

fing, we must match your

1. Write in the plan's EIN, PN, and PInnVealEtglnmngnm (f these are not =1ps conectly tothe plan's
already present, and the amount of your che d submt with your check
2. Mail this voucher and check to:

Pesion Bttt Guany Carporafon ty PAA Wil display the
Departme

P.0. Box

Detrot, MI 462770430 et

EN 01133089 v rmenced (PYC) on your
P m " ‘\

Flan Year Begiving Date:  3/1/207 PBG‘

Check Amount Prtoctiog narcas onsions

Confimaion ID: %3782

Display Voucher

In addion, wite the la's ENVPN and Pl Year Begining Dte o th pager check in
case the check becors senarated fomthe voucher, ]
B LT e i+ | toore | <8k | conce

FEGC.qm |

Piivacy Act Nolice | Papenwork Reduction Act Notice | My PAA Help

o i Horme Page | My Accaun | Loget | PAA il
PBGC: My PAR ! S

Step 3: Submit Filing (with payment, if due)

Estimated Filing for Plan Year Commencing 3/1/2007
Acme Pension Plan
081133889/ 777

Filing Manager e Fing

Filing Task List + Instructions

1fa change is made that affects the amount due or the variable-rate premium information (f any),
signatures and payment authorizations that have been collected will be removed from the fiing e fling will
have to be re-signed and the payment reauthorized by al required parties.

ViewEdit Fiing “This fiing contains all the required informatian.

/ Plan Administrator e signature completed
1:46 PM. 3/9/2007 Eastern Time

A:m:ry Slgnalum Not Required

payment alternative completed
v o ymenlallemzllve i EdnEpayment
Time

3:12 PM. 3/122007 Eastern
NOTE: THIS FILING HAS NOT YET BEEN SUBMITTED. Select the submit option below.

Submit Filing/Payment to PEGC:  Mow| | Seledt a bate fo Submit

Note: This process could take a while to complete. Only select the Submit button ance or you will encourter

Routing © Instuuctions

iling currently held by: Penelope Practitioner
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EMPLOYEE BENEFIT SYSTEMS, INC.

2
PBGC: My PAA
Submit Confirmation

My Home Page | My Account  Logout | My PAA Help

ready to submt the 2007

will send the fing to PBGC. Selecting the "Return”

] Selecting the “Subit” button
button il retum you to the Fing Manager page.

Subrit | Retun

PBGC.w | Pivacy ActNotice | Pagenwork Reduction Act Notice | by PAA Hely

6/21/2007

A
PBGC: My PAA

Receipt for Estimated Filing with Premium Payment (if any)

DatefTime Fiing Recelved: 3/12/2007 3:40 PM Eastern Time

Your reference number for ths transaction is 253742

Please print this recsipt for your records and refer fo it for customar senics inquiries regarding this

transaction.

Please note that this transactian is subject ta furthar verification and does not guarantae satisfaction of
Filing requirement or premium liabity. Ifthis Filing is late or the premium paid insufficient, PEGC il
subsequently send the Plan Administrator a Statement of Account (Premium Invaice) that shows the

amount awed PBGC,

ling Information

Plan Year Beginning Dats

Plan Year Ending Date:

Has the plan year beginning date changed
since the last promium filing?:

Date that change was adopted:

Date change explanation:

My Horne Page | My Accourt | Logout | My PAA Help

37172007
20872008
No

NA
NA

Plan Type: Single-Employer
ing Type: Estimated

Plan Name: Plan XYZ

Bieuigus FINIPI: rRrEee

Plan Year Beginning Date: 307

Plan Year Ending Date: 272612008

Has the plan year beginning date changed No

since the last premium filing:

Date that change was adopted: WA

Date change explanatis A

Plan Type: Single-Employer

Filing Type: Estimated

Plan Name: Plan XYZ

Previous EIN / PN:

Current EIN/ PN:

If current EIN and PN are not both the
filing, enter

same as on the previous fi
effective date of change:

Is this plan covered by a PBGC disaster
relief announcement for this premium filing?

Explanation for PBGC disaster relief notice
for this premium filing:

081133889 /777

081133389 /777

NA

No

WA

You req do not send any pap

Name of Plan Sponsor:
Plan Sponsor Addre:

Name of Plan Administrator

nextyear.

Acme Pension Plan Sponsor

1400 Waltan Pass.
Suite 800
Ft. Warten, LA 22222 US

Pensian Management Inc.

(c)2007 DATAIR
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R Pension

Name of Plan Sponsor:

Plan Sponsor Addre:

Name of Plan Administrator:
Plan Administrator Address:

Has a plan (other than this plan) ceased to

or liabilities from that plan to this plan since
the most recent premium filing:

Disappearing Transferor Plans:

Estimated Participant Count:

Estimated Premium:

Promium Credit Balance:

Amount Due:

Explanation for reporting a credit
other t

an
one reported on the 2006 Form 1-EZ or

Acme Pension Plan Sponsor
1400 Walon Pass.

Suite 800

Ft. Warten, LA 22222 US
Pension Management Inc.
1800 Connecticut Avenue N

‘Washingtan, DC 20003 US

No

jon with any transfer of assets

NA

650
$20,150 00
s000
$20.150 00
WA

6/21/2007

ane reported on the 2006 Form 1-EZ or

orm 1 submittod for this plan:
Payment Summary

Payment Alternative: Pay using a Paper Check
Estimated Premium: 20,1000
Other Cre 000
Premium Amount Due: $20,150.00
Estimated Participant Count: 650
Estimated Premium: §20,150.00
Premium Credit Balance: 5000
Amount Due: 520,150 00
Explanation for reporting a credit WA
other than

1 certify under penalty of perjury that, to the
information Fil

Premium) is true, correct, and complete.
Plan Administrator Electronic Signature:
Date Signed:

Plan Administrator E-mail Address:

ing (other than the Estimated Part

Form 1 submitted for this plan:

Payment Summary

Payment Alternative: Pay using a Paper Check

Estimated Promium: 52015000

Other Credits: 5000

Premium Amount Due: 52015000
of Single-Employer Plan

best of my knawledge and belief, the
3 nt Count and the Estimated

Panelaps Practitionsr
392007
PENELOPE@WORKEMAIL COM

Retum ta My PAA Home

PEGCaoy | Puvacy ActNotice | Pagenwork Reduction Act Notice | My PAA Help

plan. For instructions or how to update this informa
Contact Center at 1:800-736:2424 TTV/ DD use's
8319 and askto ke connectzd.

Premium Filings In Process Online
This saction shows flings that ar= being prepared

fings

Ho fing curently in precess

Adrinistrator,
Preoarer

P

Lol dela Ly gy 00l ol

Note: Tre infermaticn displayed here is the most up-to-date informaticn that PBSC has on record for tris

tion (ourside tre premium fling process) cel the 2BGC
may call the Fede'al relay senic fol-fee at 1300877-

using Ny PAA's data ertry and =
eciting screens - pricr 1o submission to PBGC. See szction belcwtc vew submitted

Premium Filing Practitioners e
Permissicns Phene Email
Actuary, Preparsr 202-326-4000 AL CZ@24WORKEMAIL COM Remove.
View Account
History. Filng
rdinator,

Coc
Penelope PraciitiorerPaying Agent.  202:3264000 PENELOPE@WORKEMAIL.CON emove
Plan

e PVING Aget .y -
Charene Checkuiterp 2Y'0 20256551212 CCHECKWR TER@V/ORKEMAIL COM | R

Premium Filings Received Online By PBGC
Eilng i}

2007 EST 253742

Account History

+ About Accoun; Histeries

“hare wil be a delay between whentre filing is suomitted and when it shaus in the Accoun: Histery. Due
this ACcoun: Hict Sl

ML T0st (ecent
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Reporter

Questions on Import — Filing Option 2

)AL

<UL’ EMPLOYEE BENEFIT SYSTEMS, INC.
Comparison of Upload and Import
Filing Methods

e E-Filing Process for Upload

- Forms prepared in PR

- XML file created

- XML uploaded thru My PAA

- Forms mailed to Plan Administrator and/or
Actuary for Certification within 2 weeks of the
Upload

- Plan Administrator instructed to mail check with
check voucher

N DViy IZAEI ﬁg

Comparison of Upload and Import
Filing Methods

E-Filing Process for Import
- Forms prepared in PR
- XML file created in PR

- Filing Team members invited, if not already
assembled

- XML file Imported to My PAA
- Registration of all Filing Team members verified

- Filing routed for review to each Filing Team
member in turn.
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\> EMPLOYEE BENEFIT SYSTEMS, INC.
Comparison of Upload and Import
Filing Methods

e E-Filing Process for Import (Cont'd)
Ensure that if second reviewer has modified the
filing that the form is routed back to the first
reviewer

- Verify that all team members who must sign have
e-signed the filing

Verify that the payment method has been chosen
and entered if not a paper check

Submit the filing to the PBGC

6/21/2007

c(‘b YEEEFE

\> EMPLOYEE BENEFIT SYSTEMS, INC.
Comparison of Upload and Import
Filing Methods

e Filing Team Required
- Upload — Only the Uploader
- Import — Filing Coordinator, Actuary and Plan
Administrator — All have to be registered on My
PAA before e-filing
e Editing and Review of filing
- Upload — Done In PR
- Import — Done In PR or Inside My PAA

N DViy IZAEI ﬁg

Comparison of Upload and Import
Filing Methods

e Completion of all Forms

- Upload must have all Forms that will be submitted
(i.e., Form 1 and Schedule A)

- Import can import a form and the balance done in
MyPAA
e Signatures

- Upload — On Paper (Unless Uploader is PA or
Actuary)

- Import — Electronic for all Filing Team Members

(c)2007 DATAIR
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<UL’ EMPLOYEE BENEFIT SYSTEMS, INC.
Comparison of Upload and Import
Filing Methods

e Payment
- Upload — Check, Fedwire or ACH outside My
PAA, unless Uploader is also payer
- Import — Within My PAA: ACH, e-check, credit
card, OR outside My PAA: ACH, Fedwire or paper
check
e Reminders
e Upload — all done outside My PAA

e Import — My PAA sends first notification and then all
reminders are done outside My PAA

SR [(DVaq7aVTes

PBGC E-Filing with Pension
Reporter

Questions?

N DViy IZAEI ﬁg
LR

EMPLOYEE BENEFIT SYSTEMS, INC.

PBGC E-Filing with Pension
Reporter

Polling Question for You
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<UL’ EMPLOYEE BENEFIT SYSTEMS, INC.
PBGC E-Filing with Pension

Reporter

Thank you for attending.
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