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Form 8955-SSA

Overview 
Who is required to file 
What is the due date
What information is required
How is the form completed in Pension Reporter
How to print the form
Where to mail a paper filing
Filing Electronically
Required Report for Deferred Vested Participants
Correcting errors
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Form 8955-SSA

Who is required to file Form 8955-SSA
Any plan subject to the vesting standards of ERISA when 
there are Deferred Vested Participants (DVPs)

Includes 403(b) plans with employer contributions

Government, church, one-participant plans and other 
plans not subject to ERISA may voluntarily file 
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Form 8955-SSA

When is the filer required to file
Special Due Date for 2009 and 2010 plan year filings

Due on the later of the last day of the 7th month following the 
end of the plan year, or the 15th day of the 10th month following if 
an extension was filed, or 1/17/2012
5/1/10 thru 4/30/11 plan years are the first that could file an 
extension request for an extended due date beyond 1/17/2012

An 8955-SSA is only due if
There are DVPs to be reported the first time, or

In the case of a terminated plan, there are previously reported 
DVPs who have been paid out
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When is the filer required to file, cont’d

For a Single Employer Plan, not later than the plan year 
following the plan year in which the participant:

Separates from service covered by the plan, and
Is entitled to a deferred vested benefit from the plan.

For a Plan to which more than one employer contributes, 
(a multiemployer or multiple employer plan) a DVP must 
be reported:

After 2 successive one-year breaks in service (plan 
definition), and
The DVP is entitled (or may be entitled) to a deferred vested 
benefit under the plan

DVPs can be reported early without penalty
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Form 8955-SSA

Example 1 – Employee John, single employer plan
Terminates employment on 8/31/2009 after completing 
1000 hours, John incurs the break-in-service in 2010 and 
is eligible to receive his benefit in 2011.  
If John elects to receive his benefit, he is not reported. 
If John does not elect to receive his benefit, he is reported 
for the 2010 plan year, the plan year following the plan 
year in which he terminated his employment.
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Example 2, John Doe, Multiemployer or multiple 
employer plan

John terminates employment 8/15/2011 with 1000 hours.  
The plan defines a break in service as a plan year in 
which fewer than 500 hours are completed
He is entitled to an accrued benefit under the plan
John incurs his second break in service year in 2013
John is reported on the 8955-SSA for the 2013 plan year
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Accessing the 8955-SSA in Pension Reporter
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Information required, page 1
Line A – check if plan sponsor is never required to file, but 
is electing to file
Line B – Amended Filing (Any filing for a plan year 
AFTER the first filing, is an amended filing)
Line C – Extension - Not marked for all 2009 plan years 
and 2010 years thru the plan year 4/1/10 – 3/31/11

Form 5558 (not needed before a 4/30/11 plan year end)
Automatic Extension, issued by the President
Special Extension and description, Disaster Relief (As 
published on IRS.gov)
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Form 8955-SSA

Information Required, Page 1
Line 1 – Plan Name and 3-digit plan number
Line 2 – Plan Sponsor name, address, EIN and phone 
number
Line 3 – Plan Administrator name, address, EIN and 
phone number

If same as Plan Sponsor, can enter Same
Line 4 – If plan administrator has changed since last filing 
Line 5 – If plan sponsor has changed since last filing

Failure to complete Lines 4 and 5 when there has been a 
change could result in a inquiry letter from the IRS to your 
client
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Information Required, Page 1 (cont’d)
Line 6 – Very little guidance on this line at this time or on the 
2010 draft instructions

Line 6a – the number of DVP’s required to be reported for this 
plan year

Includes all A codes required to be reported for plan year of the 
Plan
Could include all D codes for terminated plans

Line 6b – the number of DVP’s voluntarily reported early
Includes A codes reported for 2010 plan year on the 2009 plan year 
form
Includes B, C and D codes
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Form 8955-SSA

Information Required, Page 1 (cont’d)
Line 7 – Total of Lines 6a and 6b

E-filing will compare the number of DVPs in the filing with line 
7, if different, filing will be declared to be BAD

Line 8 – Verification the required participant statements 
were timely delivered
Plan Sponsor signature and date signed
Plan Administrator signature and date signed

If Plan Administrator is same as Plan Sponsor, this is the only 
signature required
Need a copy of the signed form before electronic filing as the 
name and date signed are included in the electronic file
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Page 2
Pension Reporter will show one participant at a time when 
the page 2 is opened

Printing from the individual DVP screen will result in one DVP 
per page 2 and each individual DVP would have to be printed 
separately to be included in the filing

The 8955-SSA screen has a list of all DVPs with information
Printing from this screen will print up to 10 valid entries for each 
page 2 to be included in the filing

Note that PR allows for the DVPs address to be entered.  
This is not a required field

(Additional information on printing the 8955-SSA will be discussed later)
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Form 8955-SSA

Page 2 entries
Column (a) - Entry Code

A – First time reporting to SSA for this plan
B – Reported in the past for the plan as an A, but 
information has changed
C – Previously reported under another plan, but has been 
transferred to this plan

D – Previously reported under this plan, but has been paid 
out, or is no longer entitled to deferred vested benefits from 
this plan
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Page 2 entries
Column (b) – Social Security Number

Required, unless the DVP is a foreign national employed 
outside the US and does not have a SSN
Enter FOREIGN for foreign nationals employed outside the 
US, if no SSN
A Blank is not an option and will result in an invalid entry 
which can not be printed in PR, nor included in an efiling
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Form 8955-SSA

Page 2, Entries
Column (c) – Name of Participant

The instructions specify that the name of the participant is to 
match the participant’s SSN card exactly
No periods are to be used in the Participant Name, but 
initials are OK, if they are on the SSN Card
The checkmark column is only marked if the benefit being 
reported for a DVP is based on incomplete information

Normally a multiEmployer or Multiple employer plan where 
more than one employer contributes.

Single Employer Plans should be able to know if a vested 
benefit is due the DVP
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Page 2 Entries
Column (d) – Type of Annuity

Normal Form of Annuity under the plan for DB Plans
Defined Contribution Plans will normally use the ‘A’ code
Codes are

A – Single Sum
B – Annuity payable over X number of years
C – Life annuity
D – Life annuity with a period certain 
E – Cash Refund Life annuity
F – Modified Cash Refund Life Annuity
G – Joint and last survivor life annuity
M – Other 
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Page 2  Entries
Column (e) – Payment Frequency

Defined Contribution plans normally use Code ‘A’
Codes are:

A – Lump Sum

B – Annually

C – Semiannually

D – Quarterly

E – Monthly

M - Other
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Page 2 Entries
Column (f) - Defined Benefit Plan – Periodic Payment

Enter the amount of the vested accrued benefit for the Annuity 
Type and Payment Frequency shown in columns (d) and (e).

Column (g) - Defined Contribution Plan – Total Value of 
Account

Enter the vested account balance for the DVP for the plan year 
end.
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Page 2 Entries
Columns (h) and (i) are only used if a DVP was transferred 
to the reporting plan from another plan (Code C)

Column (h) – Previous Employer’s EIN
Column (i) – Previous Plan Number
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Importing data into Form 8955-SSA
Choice of two formats Native and Simple

Native Import accommodates more than one plan, but 
requires more basic information about the plan
Simple Import requires only the participant information for 
page 2(s), but can only accommodate one plan 

Formats posted on www.datair.com under System Training 
and Seminars for this webinar
Any spreadsheet program can be used to create the 
import file, but it must be saved as a .csv file.  (CSV stands 
for Comma Separated Value, aka comma delimited)
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Saving a spreadsheet as a .csv file
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Importing a Simple Import File to Form 8955-SSA
Click the Import button at the bottom of the 8955-SSA screen
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Simple Import Log File if import is unsuccessful
One invalid item can prevent any items from importing
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Successful Simple Import opens to the list screen
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Form 8955-SSA

Using Native Import for Form 8955-SSA Data
Process for creating the import file is the same as for 
Simple Import, except following the Native Import Format
Spreadsheet must be saved as a .CSV file
Ongoing spreadsheet can be maintained by Plan Year, 
i.e., all plans with a PYB of 1/1/2010, all plans with a PYB 
of 2/1/2010, etc
Data need not be organized by plan as all plan descriptive 
information is included in the file.
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Importing Native Import Data to Form 8955-SSA
From the Find Plan screen, using the File | Import Command
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Importing Native Import Data to Form 8955-SSA



Form 8955 in Pension Reporter November 1, 2011

(c) DATAIR 2011 18

35

Form 8955-SSA

Importing Native Import Data to Form 8955-SSA
Several plans can be imported from one file
Always Review the Log file from the Import

Includes the Plan Idents for those plans included in the import
Indicates how many DVPs were imported for a plan
Indicates which DVPs have information that does not conform 
to the data field requirements
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Importing Native Import Data to Form 8955-SSA
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A pause for a word about Company Idents and Plan 
Idents

Company Idents/Plan Idents are very important in PR
Identifies the plan to receive imported data
Identifies Company/Plan copy outs and Plan copy ins
Identifies Company in Send to DATAIR

Company Idents/Plan Idents will become vital when all 
databases are merged

And now, back to the Form 8955-SSA

38

Form 8955-SSA

Validating Native Import Data
Native Import does not automatically validate data imported to 
ensure form requirements are met
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Validating Native Import Data
To validate, click the green checkmark on the toolbar.
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Correcting individual records after Native Import
Open the record, click the green checkmark, make corrections
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Printing the 8955-SSA
Print from the List if all entries are wanted
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Printing 8955-SSA
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Printing form 8955-SSA
(1) from Print Screen – Draft Copy 

No 8955-SSA entry will be marked as having been printed
Draft Copy Watermark on each page, no barcodes
Could be used for Plan Administrator review and approval

(2) Only Unprinted Forms
Allows for printing amended or omitted entries only

(3) Valid Only
If checked, only valid entries will be printed

Should only be unchecked for draft copies
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Form 8955-SSA

Printing 8955-SSA
When printing from the list screen, Page 1 and all page 
2’s are printed at the same time, with the barcodes
Page 1 can be printed by opening the page 1 on the 
screen and clicking on Print icon 
Page 2 entries can be printed one per page by opening 
the DVPs entry on the screen
All Page 2s can be printed at once from the 8955-SSA 
List screen



Form 8955 in Pension Reporter November 1, 2011

(c) DATAIR 2011 23

45

Form 8955-SSA

Paper Filing of the Form 8955-SSA
Signed and dated Page 1 along with all applicable page 2s can 
be mailed via USPS to:

Department of the Treasury
Internal Revenue Service Center
Ogden UT  84201-0024

It is STRONGLY recommended that any mailed filing be sent by Certified 
Return Receipt Mail

If using Private Delivery Service (with Delivery Confirmation)
Internal Revenue Service Center
1973 N. Roulon White Blvd.
Ogden UT 84201
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Electronically Filing the Form 8955-SSA
Must file a Form 4419 with the IRS in order to transmit the 
8955-SSA data to the IRS’ FIRE system

TCC for 8955-SSA purposes is different from the TCC for 
1099-R purposes 
If the Transmitter will also be transmitting 1099-Rs, the 
same 4419 can be submitted, and two TCCs will be issued
Form is found in the 1099-R module of PR

Printed form can be faxed to the IRS/IRB at 877-477-0572 
IRS asks that the 4419 be filed 30 days before the due date 
for the 8955-SSA (which would be 12/17/11)
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Electronically Filing the Form 8955-SSA
Once the TCC has been received, it must be entered on the 
Additional Information tab of the 4419
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Electronically Filing the Form 8955-SSA
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Electronically Filing the Form 8955-SSA
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Electronically Filing the Form 8955-SSA
File must be named, or it can not be created
All SSA filings are original
‘Unprocessed Only’ means DVP records not already in an 
SSA file
‘Update View’ becomes active only if ‘Unprocessed Only’
is unchecked.
Clicking on the box in front of the Plan Name will check all 
DVP records listed
‘Locked’ prevents any changes being made to the file 
after it is submitted to the FIRE system
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Electronically Filing the Form 8955-SSA
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Electronically Filing the Form 8955-SSA
The file summary
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Electronically Filing the Form 8955-SSA
The File tab gives you:

The location where the 8955-SSA data file you just created 
has been stored (Note the .ISF file extension)
The FIRE website where you will upload the file

An Opportunity to print the Filing Instructions
A place to enter the FIRE file name assigned by FIRE after 
you upload and submit the file to them
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Electronically Filing the Form 8955-SSA
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Electronically Filing the Form 8955-SSA, Registering on FIRE
The balance of the 8955-SSA Electronic Filing takes place on 
the FIRE website
First you must register, if you have not already done so
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Electronically Filing the Form 8955-SSA, Registering on FIRE
Creating a UserID and Password

The instructions at the top of the screen indicate the User ID is at 
the discretion of the user, when the cursor is placed in the field, it 
asks for ‘Your Full Name’
The Password is at the discretion of the user, but must have:

1 Uppercase letter
1 Lowercase letter
1 Number
8 Alphanumeric characters, and
Can not include your full name or UserID

Unlike EFAST2, the UserID and Password can be shared by 
employees of the Transmitter

Note:  The Password must be changed every 3 months and is 
triggered when you log on.
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Electronically Filing the Form 8955-SSA, Registering on FIRE
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Electronically Filing the Form 8955-SSA, Registering on FIRE
Now you create a PIN and confirm it

The PIN must consist of 10 numbers
It will not change as the Password is required to change
It, too, can be shared

The following screenshot shows a reference to Publication 
1220.  This is incorrect.  The publication for the 8955-SSA 
electronic filing is the Publication 4810.  This may have been 
fixed by IRS.

Note that Publication 4810 has not been issued yet by the IRS.  
Electronic filing requirements for the 8955-SSA can be found in 
Rev. Proc. 2011-31

Also the screenshot refers to a test filing.  You will not be 
required to file a test filing for 8955-SSA purposes.
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Electronically Filing the Form 8955-SSA, Registering on FIRE
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Electronically Filing the Form 8955-SSA, Registering on FIRE
If you create your PIN correctly, you will get:
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
Your TCC information shows up on the screen
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
Indicating the type of file being submitted
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, checking file status
You can wait for the email notification, or log on to FIRE 
to check
Status is available after a couple of days (Main screen 
says 5 days)
Log On to the FIRE system as you did before
Select ‘Check File Status’
Enter the FIRE assigned file number (Should have been 
entered on the File tab under Electronic Filing for the 
plan)

If the filing is bad, print the report about what is bad and 
create a new original file for submission.
If the filing is good, print the report, or save the email 
notification
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DVP Notification of 8955-SSA filing
By law, each DVP reported to the IRS must receive a 
statement of the information provided to the SSA.  This 
information includes:

The reason for the filing (Entry Code explanation)
SSN and Name 
For A’s and B’s

Nature and form of benefit

Amount of Vested Benefit

For C’s
Previous Sponsor’s EIN

Previous plan number

Penalties can be assessed if DVPs do not receive notification
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Correcting Errors on 8955-SSA Filings
First filing for a plan year is an original filing, every filing after 
that for that plan year is an amended filing
Only information for omitted DVPs or incorrectly reported 
information is included in the amended filing
If you are correcting an SSN for a DVP included in the original 
filing, do NOT just change the DVP record.  Instead:

Create a NEW Participant Record with the previously reported 
SSN and zeroes for the amounts, and then 
Create a NEW Participant Record with the correct SSN and 
information

If you are correcting any information except for the SSN, Create
a new DVP Record and enter the correct information
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Correcting Errors on 8955-SSA Filings
If the instructions for creating NEW DVP record(s) for 
correcting information are followed:

When printing the forms, printing from the list will only print 
the DVPs who were not already printed.  (See, there is a 
reason for the ‘unprinted only’ button on the print screen)
When creating the electronic file, only those who are not 
included in an ISF file will be listed

Also, If you locked the original file, there is no danger of 
submitting the same information again
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Questions?
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Thank You
For

Attending


