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@ Who is required to file Form 8955-SSA
@ Any plan subject to the vesting standards of ERISA when
there are Deferred Vested Participants (DVPS)
@ Includes 403(b) plans with employer contributions

@ Government, church, one-participant plans and other
plans not subject to ERISA may voluntarily file

A A 2
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Form 8955-SSA

@ When is the filer required to file

@ Special Due Date for 2009 and 2010 plan year filings

@ Due on the later of the last day of the 7" month following the
end of the plan year, or the 15t day of the 10" month following if
an extension was filed, or 1/17/2012

@ 5/1/10 thru 4/30/11 plan years are the first that could file an
extension request for an extended due date beyond 1/17/2012
@ An 8955-SSA is only due if
@ There are DVPs to be reported the first time, or

@ In the case of a terminated plan, there are previously reported
DVPs who have been paid out

(c) DATAIR 2011
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& When is the filer required to file, cont'd

For a Single Employer Plan, not later than the plan year

following the plan year in which the participant:
@ Separates from service covered by the plan, and
@ |Is entitled to a deferred vested benefit from the plan.

@ For a Plan to which more than one employer contributes,
(a multiemployer or multiple employer plan) a DVP must
be reported:

@ After 2 successive one-year breaks in service (plan
definition), and

@ The DVP is entitled (or may be entitled) to a deferred vested
benefit under the plan

@ DVPs can be reported early without penalty
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Form 8955-SSA

@ Example 1 — Employee John, single employer plan

@ Terminates employment on 8/31/2009 after completing
1000 hours, John incurs the break-in-service in 2010 and
is eligible to receive his benefit in 2011.

@ If John elects to receive his benefit, he is not reported.

@ If John does not elect to receive his benefit, he is reported
for the 2010 plan year, the plan year following the plan
year in which he terminated his employment.
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@ Example 2, John Doe, Multiemployer or multiple
employer plan
@ John terminates employment 8/15/2011 with 1000 hours.

The plan defines a break in service as a plan year in
which fewer than 500 hours are completed

@ He is entitled to an accrued benefit under the plan
@ John incurs his second break in service year in 2013
@ John is reported on the 8955-SSA for the 2013 plan year

A D

@ Accessing the 8955-SSA in Pension Reporter

Pension Reporter for Windows

File Go Search View Help Click on this line to have access to both page 1 and page 2(3) of the 8955-55A
Gl#-Dr8Evyla
0 5chHAgsets Aqrj B955-SSA
0 SchHAssets Hel
-0 8chHRptTrans
0 SchHAddiionel || SearchBy:

0 SchH Dely Par
L0 8eH Tatals SearchFor. | oo J
1 Schedule | Click on this line to access a page 2 entry for one DVP
-0 Bchedule R
A 5ch R Attachmen

-0 3ch R Fundefl Pe
1 G955

Soc Sec Mum W | velid | Printed

<Mew Paricipant>
[Add Page 1]

Click this line to access Page 1
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Pension Reporter for Windows

File Edit Go Search View Help
Bla-D-Ba&0 a~ v
=l I P EEE e IR S:8955-S5A:2010
-0 Sch H Assets Hel
0 Sch H Rpt Trans
-0 Sch H Additional
0 Sch H Delg Pan ¢
0 Sch H Totals
-0 Schedule |
0 Schedule Rt
1B Sch R Attachmen
O Sch R Funded Pe
- 8955-SSA

- 8955-8SA | Annual Registration Statement Identifying Separated OME Ho. t4s-2187
" Participants With Deferred Vested Benefits 2@“5

Under Section B057 of the Internal Reverue Gode Tt Fom 1t ROT Opan
5 Rl Ppacton

atement Identification

s 02001

O Electronic Filing
0 SAR

0 Annual Funding

O Form 990-T

0 5330

0 5558

£ PBGC

O Electronic Filing

0 Comp Prem Filing

O Form 1 ES

O Farm 10

O Form 10 Advance

O Farn 200

£ 1099 Series Forms

5 2010

L

lspecial extension erter des

IEZI  Basic bian information - enter requested information
Ta Name of pian T Three-aigh Pian Number (P1)
R [*&

| 2b Employer Idertification Number (EIN)
an

g oy T otate |7 2IR oode
= w o000
‘zu Foreign courtry ‘ # Foreign postal code

umber (E1M)
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Pension Reporter for Windows

Fle Edt Go Seach View Hep

|0 BEE 4y Clicking this "X" wil close the form on the screen
0 SthH Adliosl| 4] (RS TV and take you back to the main 8955554 Screen.
0 5chH Dely Par(
01 BehH Totels

0 5chedlel
01 Schedule R
£15ch R Atiachmen
0 St Funded Pe

S5

. 8055.8SA | Annual Registration Statement ldentifying Separated | ows. ez
. Participants With Deferred Vested Benefits 209
JERGMMENT ofthe Ireasury

Intermil evenue Senvice Under Section 6057 of the Internal Revenue Code Tis Frmis NOT Dpen
to Public nspection

0 ElectonicFiling

034R I  Annual Statement dentification Information
0 Annual Funclng Farthe plan e heginning - andendng U6/30/2010
20115500 Series A D‘Check hereifplan s & govemment, church, or ather plan fhat elects favoluntarily fle Famm 895-55A (3ee inshuctions,)
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@ Information required, page 1
@ Line A — check if plan sponsor is never required to file, but
is electing to file
@ Line B — Amended Filing (Any filing for a plan year
AFTER the first filing, is an amended filing)
@ Line C — Extension - Not marked for all 2009 plan years
and 2010 years thru the plan year 4/1/10 — 3/31/11
@ Form 5558 (not needed before a 4/30/11 plan year end)
@ Automatic Extension, issued by the President

@ Special Extension and description, Disaster Relief (As
published on IRS.gov)

A D

@ Information Required, Page 1
@ Line 1 — Plan Name and 3-digit plan number
@ Line 2 — Plan Sponsor name, address, EIN and phone
number
@ Line 3 — Plan Administrator name, address, EIN and
phone number
@ If same as Plan Sponsor, can enter Same
@ Line 4 — If plan administrator has changed since last filing
@ Line 5 — If plan sponsor has changed since last filing

@ Failure to complete Lines 4 and 5 when there has been a
clhange could result in a inquiry letter from the IRS to your
client
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@ Information Required, Page 1 (cont’d)

@ Line 6 — Very little guidance on this line at this time or on the
2010 draft instructions
@ Line 6a —the number of DVP’s required to be reported for this
plan year

@ Includes all A codes required to be reported for plan year of the
Plan

@ Could include all D codes for terminated plans
@ Line 6b — the number of DVP’s voluntarily reported early

@ Includes A codes reported for 2010 plan year on the 2009 plan year
form

@ Includes B, C and D codes

DVag paVTe
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Form 8955-SSA

@ Information Required, Page 1 (cont'd)
@ Line 7 — Total of Lines 6a and 6b
@ E-filing will compare the number of DVPs in the filing with line
7, if different, filing will be declared to be BAD
@ Line 8 — Verification the required participant statements
were timely delivered
@ Plan Sponsor sighature and date signed
@ Plan Administrator signature and date signed
@ If Plan Administrator is same as Plan Sponsor, this is the only
signature required
@ Need a copy of the signed form before electronic filing as the
name and date signed are included in the electronic file

(c) DATAIR 2011
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@ Page 2
@ Pension Reporter will show one participant at a time when

the page 2 is opened
@ Printing from the individual DVP screen will result in one DVP

per page 2 and each individual DVP would have to be printed
separately to be included in the filing

@ The 8955-SSA screen has a list of all DVPs with information
@ Printing from this screen will print up to 10 valid entries for each
page 2 to be included in the filing
@ Note that PR allows for the DVPs address to be entered.
This is not a required field
(Additional information on printing the 8955-SSA will be discussed later)
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Form B956-654 2009
Hae a1pn

4955058 qorpany P
IEI i Participant information - enter all requested informiation

3 ENgrow ot nliwhg ENyCodke I colimi 6 1 6304 eparab partcpantult ik rkdbeny uio:
Code A~ 13r iotpreubw b wporkd.
Code B~ ar piuuiegibee iporkd 1ackr e 00 PE) 1AMDLT DAEWHGSE PIRUIKS  Epared IRt e el eg
Code C -~ 136 preukons ybeen eporkd vackrahotier pin, brtwiowilbe feckuhg be et fom e piy lredatie hiead.
Code O~ ks preubu iteen tporke Vck e oo pln 1mter,

Page?

P Namer EN
002 36-1234578

Use with entry code "8, "B","C", or 0" Use vith entry code "A" o "B" Use with entry code "C" only

] 1 e et e ezt Enkica B e hmourt of vested bereft n )
Sty ieled ) DM T

et P T} - J@Nm @t | it - 81— e oot e

om
fEE]

orForeay Aty | mQwiey | perndpamert ataont EN Wt

H' 281-85-0712 John T |Endth |5 |5 45 999

Pt paitattess
5850 Feze
Theze oL 6000
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Search For: I Find |

Soc. Sec. Mum. | MNarne alid | Frinted I
<MNew Participant>

[Page 1] *

FOREIGM Contez, Jose 0 *

289920123 Hayes, Jahn J =

919760123 Herer, Alice B =

381965101 tartin, Mary P

g18607101 “Warren, Jahn'W *
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© Page 2 entries

@ Column (a) - Entry Code

@ A — First time reporting to SSA for this plan

@ B — Reported in the past for the plan as an A, but
information has changed

@ C — Previously reported under another plan, but has been
transferred to this plan

@ D — Previously reported under this plan, but has been paid
out, or is no longer entitled to deferred vested benefits from
this plan

(c) DATAIR 2011 9
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© Page 2 entries

@ Column (b) — Social Security Number
@ Required, unless the DVP is a foreign national employed
outside the US and does not have a SSN
@ Enter FOREIGN for foreign nationals employed outside the
UsS, if no SSN
@ A Blank is not an option and will result in an invalid entry
which can not be printed in PR, nor included in an efiling

DVag paVTe
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Form 8955-SSA

@ Page 2, Entries
@ Column (c) — Name of Participant
@ The instructions specify that the name of the participant is to
match the participant’s SSN card exactly
@ No periods are to be used in the Participant Name, but
initials are OK, if they are on the SSN Card
@ The checkmark column is only marked if the benefit being
reported for a DVP is based on incomplete information
@ Normally a multiEmployer or Multiple employer plan where
more than one employer contributes.
@ Single Employer Plans should be able to know if a vested
benefit is due the DVP

(c) DATAIR 2011
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@ Page 2 Entries
@ Column (d) — Type of Annuity
@ Normal Form of Annuity under the plan for DB Plans
@ Defined Contribution Plans will normally use the ‘A’ code

¢ Codes are
© A-Single Sum
B — Annuity payable over X number of years
C - Life annuity
D — Life annuity with a period certain
E — Cash Refund Life annuity
F — Modified Cash Refund Life Annuity
G — Joint and last survivor life annuity
M — Other

o000 0 a0

DVag paVTe
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Form 8955-SSA

© Page 2 Entries

@ Column (e) — Payment Frequency
@ Defined Contribution plans normally use Code ‘A’
¢ Codes are:
& A—Lump Sum
B — Annually
C — Semiannually
D — Quarterly
E — Monthly
M - Other

DI B

11
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@ Page 2 Entries

@ Column (f) - Defined Benefit Plan — Periodic Payment

@ Enter the amount of the vested accrued benefit for the Annuity
Type and Payment Frequency shown in columns (d) and (e).

@ Column (g) - Defined Contribution Plan — Total Value of
Account

@ Enter the vested account balance for the DVP for the plan year
end.

R DATALER]
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EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

¢ Page 2 Entries
@ Columns (h) and (i) are only used if a DVP was transferred
to the reporting plan from another plan (Code C)
@ Column (h) — Previous Employer’s EIN
@ Column (i) — Previous Plan Number

(c) DATAIR 2011
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@ Importing data into Form 8955-SSA

@ Choice of two formats Native and Simple
@ Native Import accommodates more than one plan, but
requires more basic information about the plan
@ Simple Import requires only the participant information for
page 2(s), but can only accommodate one plan
@ Formats posted on www.datair.com under System Training
and Seminars for this webinar

@ Any spreadsheet program can be used to create the

import file, but it must be saved as a .csv file. (CSV stands
for Comma Separated Value, aka comma delimited)

S DVagpaNie
W

EMPLOYEE BENEFIT SYSTEMS, INC.

-/ B f U KX M- 3

J [ w T

10555

45000

45529 S
21-282820001 ’
30-2275010 %,

299999

|
@
I

PPERPERP
PPERPERP

Wl Page Preview
Page Sehp.

Pring Area

Prink Prewiew
Erink Cirl+p
Sered To »
Properties

1 89555SA simple import format s

2 855S5ssa import file webiner s

2 \Doou. \BISSSSA simple import format xis.

4 \Docurnen. \8955ssa import file webiner xis

Exit

Wk

Use Save As
command
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Select CSW (Comma delimited)
(*.csv) from pulldown menu

Jcsv icomma defimied (% oo
Cremof Excel S0/PS

icresoft Excel 3.0 Wiorksheet {*_xis)
Microsort Exced = 1 worksheat (i)
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Form 8955-SSA

Microsoft Excel - 8955ssa import file webinar.csv
; : &fr'ga_w' Insert Format Tools Data Window Help

NDEHROI B B8 E v“llﬂl@i_m

!ﬁ Snaglt =1 | wind
| B13

-
i ! Motice file name extension changes after the
‘save as’is complete.

O

330081011 Jane Publique

A A A
A FOREIGHN  Jill Jimenez A A
B 187176010 Sara Gilmare A A

N 119191869 Tina Thumb A A
d 292929989 Sam Secrest A A
d FOREIGMN  Margo Polo A A

e FOREIGMN Large Drurmmer A A
b FOREIGN | Armond Dumaont A A

-10?
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@ Importing a Simple Import File to Form 8955-SSA
& Click the Import button at the bottom of the 8955-SSA screen

=]
s0v-1a
[E1 8955SSA company PS o | 8955-SSA
O Plan Information
£ Annual Reporting Forn
2 IRS SearchBy:  |MName =1
2008 5500 (For Sha
O 5500 E7 2008 Search For. | Find
£1 2008 5500 Series
O Electronic Filing Soc Sec Num__| Name [ wvalid | Printed |
00 E-Signature Authari: <New Participant>

015500 [Page 1]

0 5500 SF 281-85-9712 Smith, John J
-0 6500 EZ

O Schedule A
O Schedule MB To import a Simple Import

O Schedule SB format _csv file, click the Import
1 Schedule C button at the bottom.

£ Schedule D

-0 Schedule D Total
0O Schedule G

1 Schedule H

£ Sch H Attachmen

x

0 Seh H Assets Agr :
O Sch H Assets Hel e Delots Open Gzl Fagal
Other |00 Sch H Rpt Trans =)

I I N S

R DATALER]
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Form 8955-SSA

@ Simple Import Log File if import is unsuccessful
@ One invalid item can prevent any items from importing

B8955-55A File = C:ADocuments and SetlingstristinakiMy Documentsitasting databasos\BR55eSA simple import data.cev

Row = 1 nvalid typa of annuily code ... Col = 8, [nvalid payment frequency code ... Col = 14, Counlry Code, length mustbe 2
Row = 2 nvalid typs of annuity code .. Gol = 8, nvalld paymant frequency code .. Gol = 14, Gounty Gode, length must be 2
Row = 3 bvalid typa of annuity code ... Col = 8, Invalld payment frequency code ... Col = 14, Country Code, lenath mustbe 2
Row = 4 Invalid type of annuity code ... Col = 8, invalid payment frequency code .. Col = 14, Country Code, length must be 2
Row = § Col = 14, Country Code, length must be 2

Row = & Col = 14, Country Code, length must be 2

Row = 7 Col = 14, Country Code, length must be 2

Row = 8 Col = 14, Country Code, lenglh must be 2

Row = 8 Col= 14, Country Coda, length must be 2

Row = 15 Invalid type of annuity code ... Col = 8§, Invalid payment fraquancy cads ... Gol = 14, Country Cods, langth must be 2
Row = 16 Invalid tvpe of annuity code ... Col = 8, Invalid pavment frequency code ... Col = 14, Couniry Code, length must be 2
Row = 17 Middie Initlal cannot be: grater than 1 character ... invalid type of annuity code ... Col = 8, Inwalid payment frequency code
Row = 18 Invalid type of annully code ... Col= 8, Invalld pavment frequency cods

Row = 19 Invalid type of annoity code .. Col = 8, Invalid payment frequency code

Row = 20 Invalld type of annuity code ... Col = &, Invalid payment fraquency code

Row = 21 Col = 14, Counlry Code, lenglh must be 2

15
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@ Successful Simple Import opens to the list screen

8955-SSA

Search By IName ;I

Search For: I Find | ’
Soc. Sec Num.__ | Name [ walid [ Printed | 3
<MNew Paricipant> (
[Fage1] > L
FOREIGH DRUMMER. LARGE *® h
FOREIGHM DURMDMNT, ARMOMND =
187-17-6010 GILMORE. SARA =
FOREIGM JIMEMNEZ, JILL =
FOREIGHM POLC, MARGO =
330-08-1011 PUBLICILIE, JANE O = A Simple Import adds to the list of those to
292-32-3989 SECREST, SaAhd = be reported on the Form 8955-SSA. Smith,
281-65-9712 Srmnith, John J =] John J existed in the database before the
119-19-1868 THURMB, TIkA = Simple Import was performed.

Add Mew

S DVagpaNie
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Form 8955-SSA

@ Using Native Import for Form 8955-SSA Data

@ Process for creating the import file is the same as for
Simple Import, except following the Native Import Format

@ Spreadsheet must be saved as a .CSV file

@ Ongoing spreadsheet can be maintained by Plan Year,
i.e., all plans with a PYB of 1/1/2010, all plans with a PYB
of 2/1/2010, etc

@ Data need not be organized by plan as all plan descriptive
information is included in the file.

16
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@ Importing Native Import Data to Form 8955-SSA
@ From the Find Plan screen, using the File | Import Command

Pension .R.epurler fn.r Windows
—— . Native Import always begins
with the File|lmport command.

555unopproval compaymax Bl BISSSSAAFE 999076543
365554 company FS BISESSAD 31234578
955554 Company Paper Filing Plan. BISSPAPER 3141234788 37988123
355554 Naire Impoa Co Flan | NATVEIST 301237884

3955554 Nairve Ivod Company Flian . NATIVES 509875432
8355554 Nathg o Flon 2 0BFF  NATIVEZ TS

Sample F355-55A Company 401k Flan  BISSSAMPLE 37654329 381001750

A A 2

EMPLOYEE BENEFIT SYSTEMS, INC.

Browse to the
location of the import

data .csv file.

_Then click the OK button.

(c) DATAIR 2011 17
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@ Importing Native Import Data to Form 8955-SSA
@ Several plans can be imported from one file
@ Always Review the Log file from the Import
@ Includes the Plan Idents for those plans included in the import
@ Indicates how many DVPs were imported for a plan

@ |ndicates which DVPs have information that does not conform
to the data field requirements

DVag paVTe

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Importing Native Import Data to Form 8955-SSA

File Edit Format View Help =
an Ident for each
Existing Compary, Plan and Form records will be added/updated. | - h
i.e. If you import data for an existing Company or Plan plan is shown.
it will update the fields that have changed

ﬁ— =

Line Import Form for Plan [NATIVES |- 895555A Page 1
Line Import Form for Plan B95555A Page 2 Copy 1
Line Import Form for Plan 895555A Page 2 Copy 2

# 1 -

#2 -

# 3 -

[Eosition 9 - Tnput Data too Tong Truncated To characters -- data = Mexicol
Line # 4 - Import Form for Plan NATIVE3 - Form 89555SSA Page 2 Copy 3
Line # 5 - Import Form for Plan NATIVE3 - Form 895535A Page 2 Copy 4
Line # 6 - Import Form for Plan NATIVE3 - Form 895555A Page 2 Copy 5
Line # 7 - Import Form for Plan NATIVE2 - Form 89555SA Page 1 "
Line # B8 - Import Form For Plan NATIVEIMP1 - Form B395555A Page 1 Non-conforming data
Line # 9 - Import Form for Plan NATIVEIMPL - Form 8955S5SA Page 1 listed.
Line # 10 - Import Form for Plan NATIVEZ - Form 895555SA Page 2 Copy 1
Line # 11 - Import Form for Plan NATIVEZ - Form 8955355A Page 2 Copy 2
Line # 12 - Import Form for Plan NATIVEZ - Form 8955S5A Page 2 Copy 3
Line # 132 - Import Form for Plan NATIVEZ - Form 895555A Page 2 Copy 4
Line # 14 - Import Form for Plan NATIVEZ - Form 8955355A Page 2 Copy 5
Line # 15 - Import Form for Plan NATIVEZ - Form 895555A Page 2 Copy 6
Line # 16 - Import Form for Plan NATIVEZ - Form 89555SA Page 2 Copy 7
Line # 17 - Import Form for Plan NATIVEZ - Form 895555A Page 2 Copy 8
Line # 18 - Import Form for Plan NATIVE2Z - Form 895555A Page 2 Copy 9
Line # 19 - Import Form for Plan NATIVEIMP1 - Form 895555A Page 2 Copy 1
Line # 20 - Import Form for Plan NATIVEIMP1 - Form 895555A Page 2 Copy 1
! i -

Line Import Form for Plan NATIVEIMPL - Form 89555SA Page 2 Copy 1

November 1, 2011

18



Form 8955 in Pe

(c) DATAIR 2011

nsion Reporter

November 1, 2011

D (DVagpaVvie
W

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ A pause for a word about Company Idents and Plan
ldents
@ Company ldents/Plan ldents are very important in PR
@ |dentifies the plan to receive imported data
@ |dentifies Company/Plan copy outs and Plan copy ins
@ |dentifies Company in Send to DATAIR

@ Company ldents/Plan ldents will become vital when all
databases are merged

And now, back to the Form 8955-SSA

S DVagpaNie
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Form 8955-SSA

@ Validating Native Import Data

@ Native Import does not automatically validate data imported to
ensure form requirements are met

Pension Reporter for Windows
File Go Search WView Help
DlédrD>r30Ov~ 2
£ 83558SA Native Import (4]
0O Plan Infarmetion

After native import, the valid
column will be empty.

£ Annual Reporting Form

~

IRS Search By:
2008 5500 (For Sho
[ 5500 EZ 2008 Search For. | b Find
£ 2008 5500 Series
Plan Info -0 Elsctronic Filing Soc. Sec. Num. | Name | valid Printed
-0 E-Signature Authori: Mew Paricipant
-0 5500 [Page 1] 1§ I
= 6500 SF FOREIGN Cortez, Jose O
-0 5500 E2 288-92-0123 Hayes. John J
L0 Schedule A 919-76-0123 Herer, Alice R
881-96-6101 Mavtin, Mary P
O Schedule MB
{0 Scheduls SB 818-60-7101 Warren, John

11 Schedule C

LDl T el ettt
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@ Validating Native Import Data
@ To validate, click the green checkmark on the toolbar.

Pe D Repo g 0 10 . "
Records without an X in
Validation command the valid column should
= 8955554 Native Import C a| El beh oth:ned to .de"ﬁrdmme
O Flan Infarmation why they are invalid.

~E= Annual Reporting Form | ’

File Go Search View Hel
[~ 0~ &

= IRS Search By -

2008 5500 (For Sho
O 5500 EZ 2008 SearchFor | Find

- 2009 5500 Series

0 Elactranic Filing Soc. Sec. Num. | Name ali Printed
-0 E-Signature Authori: <New Participant>
- CIEEOD [Page 1] I = il
0 5500 SF FOREIGHN Cortez, Jose O b
LOBRODEZ 289920123 Hayes, John J ®
S T i MaP —
artin, Mary
Hiaequishit BTOE07TOT =rren, Johm

O Schedule 5B
0 Schedule C

| oD ] e e e

S DVagpaNie
W

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Correcting individual records after Native Import
@ Open the record, click the green checkmark, make corrections

Pension Reporter for Windows
Flle Fdif Go Search View Help

IRS:8955 SSA:2009

Clicking the green checkmark opens the edit check log. Clicking on
each line of the edit check log will take you to the field with the issue. |

Form 0955-SSA 2009 Page

Wame o plr | Flan Humber i I
89335SA Native Inwort Commany Plam 3 o0y 50-9875432

P: - enter all requested Information
o interred vester banaft whe

[ DA p——

Cute € - nas previously been reported under snather plan, trom nstea
o o the bt i s g

Use with entry code "A” or B Use with entry code "G nm\(
ey

Use with entry code

(2 Mame of Partich Erter <ode for nature Amount of vested henefit o) o
breviaus breviaus

Firstrame, s

[ [

{

Definecl benefit plan - periadic payment - Cield ) or (g) must have a valus for entry cacle 'A' ar
355350 Fielud ' 9(u). Type uf annuity. - This is o reguineu field. Plouse enler s value,
355350 Field 3(e):Payment requency. - This is arequired field. Please enter a valus,
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EMPLOYEE BENEFIT SYSTEMS, INC.

@ Printing the 8955-SSA

@ Print from the List if all entries are wanted
Pension Reporter for Windows [y

Batch Print is not available for 8355-S5A

0O Plan Infarmation

1 Annual Reporting Form

~= IRS

2008 5500 (For Sha
0 5500 EZ 2008

-~ 2009 5500 Series
-0 Electronic Filing
-0 E-Signature Authori: <Mew Participants
-0 5500

L0 5500 5F FOREIGN Cortez, Jase O ®
L. BE00EZ 289920123 Hayes, John J ®
{0 Schedule A 919760123 Herer, Alice B b3

881965101 Martin, Mary P

-0 Schadule MA B18607101 Warren, John W X

[ Schedule 56
=0 Schedule C
+E Schedule D

S DVagpaNie
W

EMPLOYEE BENEFIT SYSTEMS, INC.

HP LaserJet 2300 Series PS

Automeatically Select

Cortez. Jose O
Hayes, John J
Herar, alica R
Martin, Mary P
‘Warren, John W
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EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Printing form 8955-SSA
@ (1) from Print Screen — Draft Copy
@ No 8955-SSA entry will be marked as having been printed
@ Draft Copy Watermark on each page, no barcodes
@ Could be used for Plan Administrator review and approval
@ (2) Only Unprinted Forms
@ Allows for printing amended or omitted entries only
@ (3) Valid Only
@ If checked, only valid entries will be printed
@ Should only be unchecked for draft copies

S DVagpaNie
W

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Printing 8955-SSA
@ When printing from the list screen, Page 1 and all page
2’s are printed at the same time, with the barcodes

@ Page 1 can be printed by opening the page 1 on the
screen and clicking on Print icon

@ Page 2 entries can be printed one per page by opening
the DVPs entry on the screen

@ All Page 2s can be printed at once from the 8955-SSA
List screen

(c) DATAIR 2011
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EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Paper Filing of the Form 8955-SSA
@ Signed and dated Page 1 along with all applicable page 2s can
be mailed via USPS to:
Department of the Treasury
Internal Revenue Service Center

Ogden UT 84201-0024

@ Itis STRONGLY recommended that any mailed filing be sent by Certified
Return Receipt Mail

@ If using Private Delivery Service (with Delivery Confirmation)
Internal Revenue Service Center
1973 N. Roulon White Blvd.
Ogden UT 84201

DVag paVTe

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Electronically Filing the Form 8955-SSA
& Must file a Form 4419 with the IRS in order to transmit the
8955-SSA data to the IRS’ FIRE system

@ TCC for 8955-SSA purposes is different from the TCC for
1099-R purposes

@ If the Transmitter will also be transmitting 1099-Rs, the
same 4419 can be submitted, and two TCCs will be issued

@ Form is found in the 1099-R module of PR
@ Printed form can be faxed to the IRS/IRB at 877-477-0572

@ IRS asks that the 4419 be filed 30 days before the due date
for the 8955-SSA (which would be 12/17/11)
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EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Electronically Filing the Form 8955-SSA

@ Once the TCC has been received, it must be entered on the
Additional Information tab of the 4419

IRS:1419:Rev. May 2010

TCC for 8955-SSA purposes
=i always begins with a 6 and is 5
digits long.

s

ESSEE*SSA Transmi tter Control Code:
Required 1099-R Transmittsr Control Code:
for =
. Combine State and Federal:
electronic oreign Indicator: =

filing.

== IRS FIRE BEloctromic e o e
ATATF ur i

DVag paVTe

EMPLOYEE BENEFIT SYSTEMS, INC.

Error message when 4419 is -
incomplete or TCC is missing

0 Annual Funding
-~ 2011 5500 Series
+00 Form 890-T
05330
[ 5h5GH
-E PBGC
+0 Electranic Filing
-~ Comp Prem Filing
i g

Flan Info
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EMPLOYEE BENEFIT SYSTEMS, INC.

File Go Search View Help
[#a~-0-3 &

O Sch H Pt Trans ﬁ
0 5ech H Additional |

i0 Sch H Delg Part C (
01 Sch H Totals SesrchBy. 334 File Name |
O Schedule |
[ Scheduls B Search For. I Find
E Sch R Attachmen . h
Plan Infa “OschRFundedPe | |['SEAFlE Name | Fire File Filed! T

El 8955-55A

0] B955-53A
lectronic Filing

-0 SAR

O Annual Funding

- 20 55_I]l] Series

Click <new SSA File> to create file
for submission to IRS' FIRE system.

el T T e

D

A A

EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Electronically Filing the Form 8955-SSA
@ File must be named, or it can not be created
@ All SSA filings are original
@ ‘Unprocessed Only’ means DVP records not already in an
SSAfile
‘Update View' becomes active only if ‘Unprocessed Only’
is unchecked.
Clicking on the box in front of the Plan Name will check all
DVP records listed
‘Locked’ prevents any changes being made to the file
after it is submitted to the FIRE system

(c) DATAIR 2011
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EMPLOYEE BENEFIT SYSTEMS, INC.

Form 8955-SSA

@ Electronically Filing the Form 8955-SSA

DVag paVTe

EMPLOYEE BENEFIT SYSTEMS, INC.

@ Electronically Filing the Form 8955-SSA
@ The file summary

Pension Reporter for Windows I -3x

File Go Search View Help Summary on Review Tab lists all
®-D-0 g DVP records by Entry Code which

TSRl | Ele ctronic Filing for 8955-SSA are included in the file. _Z

i -0 SchH Additional | —

{ -0 SchHDelgPartC Add/Edit | Review || File |
01 Sch H Totals - o

{0 Schedule | i The Summary should be printed and verified = ||
O Schedule R BEAl Careas that all required DVPs have been included. M

[=schR W A0 blnl Qe
| DO Sch RFunded Pe =
8955-85A SUMMARY for ELECTRONIC FILIN(
8955SSA NATIVE IMPORT COMPANY PLAN 3 =
-0 Annual Funding
. Plan year beghn date 090112009
2011 5500 Saries Pian year end date: 08/2172010
0 Form 990-T Plan number 001
05330
Type of Payment
O 5558 Participant Annuity Frequency
PBGE A FOREIGN CORTEZ, JOSE Q A A
4 Electronic Filing A 289.92-0123  HAYES,JOHNJ A A
0 Comp Prem Filing A B81-95-5101  MARTIN, MARY P c E
A B18-B0-7101  WARREN,JOHN W A A -
O Fom1ES =
e . ' .
clivities
0 Farm 10 Advance <Prayious | New> Cancal |
1 Frrm 200 LI
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Form 8955-SSA

Electronically Filing the Form 8955-SSA

The File tab gives you:

The location where the 8955-SSA data file you just created
has been stored (Note the .ISF file extension)

The FIRE website where you will upload the file
An Opportunity to print the Filing Instructions

A place to enter the FIRE file name assigned by FIRE after
you upload and submit the file to them

Form 8955-SSA

Electronically Filing the Form 8955-SSA

(c) DATAIR 2011 27



Form 8955 in Pension Reporter

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Registering on FIRE

The balance of the 8955-SSA Electronic Filing takes place on
the FIRE website

First you must register, if you have not already done so

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Registering on FIRE
Creating a UserID and Password

The instructions at the top of the screen indicate the User ID is at
the discretion of the user, when the cursor is placed in the field, it
asks for ‘Your Full Name’
The Password is at the discretion of the user, but must have:

1 Uppercase letter

1 Lowercase letter

1 Number

8 Alphanumeric characters, and

Can not include your full name or UserID
Unlike EFAST2, the UserID and Password can be shared by
employees of the Transmitter

Note: The Password must be changed every 3 months and is
triggered when you log on.

(c) DATAIR 2011

November 1, 2011
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Electronically Filing the Form 8955-SSA, Registering on FIRE

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Registering on FIRE
Now you create a PIN and confirm it

The PIN must consist of 10 numbers
It will not change as the Password is required to change
It, too, can be shared
The following screenshot shows a reference to Publication
1220. This is incorrect. The publication for the 8955-SSA
electronic filing is the Publication 4810. This may have been
fixed by IRS.
Note that Publication 4810 has not been issued yet by the IRS.
Electronic filing requirements for the 8955-SSA can be found in
Rev. Proc. 2011-31
Also the screenshot refers to a test filing. You will not be
required to file a test filing for 8955-SSA purposes.

(c) DATAIR 2011
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Form 8955-SSA

Electronically Filing the Form 8955-SSA, Registering on FIRE

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Registering on FIRE
If you create your PIN correctly, you will get:
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Form 8955-SSA

Electronically Filing the Form 8955-SSA, Submitting the .ISF file
@ Your TCC information shows up on the screen

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Submitting the .ISF file
@ Indicating the type of file being submitted
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Form 8955-SSA

Electronically Filing the Form 8955-SSA, Submitting the .ISF file

Form 8955-SSA

Electronically Filing the Form 8955-SSA, Submitting the .ISF file
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Electronically Filing the Form 8955-SSA, Submitting the .ISF file

Form 8955-SSA

Electronically Filing the Form 8955-SSA, checking file status
You can wait for the email notification, or log on to FIRE
to check
Status is available after a couple of days (Main screen
says 5 days)

Log On to the FIRE system as you did before
Select ‘Check File Status’
Enter the FIRE assigned file number (Should have been
entered on the File tab under Electronic Filing for the
plan)
If the filing is bad, print the report about what is bad and
create a new original file for submission.

If the filing is good, print the report, or save the email
notification
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Form 8955-SSA

DVP Notification of 8955-SSA filing

By law, each DVP reported to the IRS must receive a
statement of the information provided to the SSA. This
information includes:
The reason for the filing (Entry Code explanation)
SSN and Name
For A’'s and B’s
Nature and form of benefit
Amount of Vested Benefit
For C's

@ Previous Sponsor’s EIN
@ Previous plan number

Penalties can be assessed if DVPs do not receive notification

Form 8955-SSA

Correcting Errors on 8955-SSA Filings
First filing for a plan year is an original filing, every filing after
that for that plan year is an amended filing
Only information for omitted DVPs or incorrectly reported
information is included in the amended filing
If you are correcting an SSN for a DVP included in the original
filing, do NOT just change the DVP record. Instead:

Create a NEW Participant Record with the previously reported
SSN and zeroes for the amounts, and then
Create a NEW Participant Record with the correct SSN and
information
If you are correcting any information except for the SSN, Create
a new DVP Record and enter the correct information

35



Form 8955 in Pension Reporter

(c) DATAIR 2011

November 1, 2011

Form 8955-SSA

Correcting Errors on 8955-SSA Filings

If the instructions for creating NEW DVP record(s) for
correcting information are followed:
When printing the forms, printing from the list will only print
the DVPs who were not already printed. (See, there is a
reason for the ‘unprinted only’ button on the print screen)

When creating the electronic file, only those who are not
included in an ISF file will be listed

Also, If you locked the original file, there is no danger of
submitting the same information again

Form 8955-SSA

Questions?
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Thank You
For
Attending
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