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What we will cover
– Sending 1099-R data to DATAIR’s Service 

Bureau
– 1099-R E-filing thru the IRS FIRE website
– Printing 1099-Rs for Paper Filing
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Sending 1099-Rs to DATAIR’s Service 
Bureau
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Form 4419
– Using DATAIR’s TCC
– Checking the DATAIR Service Bureau box
– Save the Form
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Using the Electronic Filing/Service 
Bureau Wizard to Prepare the file
– Create a New Tax File
– Select Plans to include in the file

Put more than one plan into a file.
Can deselect some 1099Rs, for later 
submission
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All Filings to the Service Bureau are Original 
and Live filings

– Review the contents of the File
– Move to Service Bureau Tab

Enter Submitter’s name and email address
– Used for Confirmations & should questions 

arise
Enter DATAIR WebPIN. (first 4 digits of 
License Key)
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– Enter Contact information for the Payee 
Forms

Can be Plan Sponsor or TPA firm
Consider who you want to receive the 
undeliverable forms.

– Upload the forms to the DATAIR Service 
Bureau
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– Submit the file to the DATAIR Service 
Bureau for Processing.

Summary will appear with the Batch ID
If you disagree with the Summary, you can 
cancel
If you agree, press Submit
Print the Summary for your records



1099-R Filing with Pension 
Reporter

– Check the Status
When Payee Printing and mailing occurs
When IRS filing is completed
Email Notification when Copy D and Copy 1 
are available.
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So, now that you’ve sent your 1099Rs 
to DATAIR’s Service Bureau, you’re still 
responsible for:

Form 945, completion and forwarding to your 
client for filing
Mailing to payees with a  Foreign address 
Checking the status to be sure your batch(es) 
are processed
File Non-Participating State Copies, if required
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Participating States:
Alabama Indiana Nebraska
Arizona Iowa New Jersey
Arkansas Kansas New Mexico
California Louisiana No. Carolina
Colorado Maine No. Dakota
Connecticut Maryland Ohio
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Participating States, Continued
Delaware Massachusetts So. Carolina
DC Minnesota Utah
Georgia Mississippi Virginia
Hawaii Missouri Wisconsin
Idaho Montana
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1099-R E-Filing 
thru the 

IRS FIRE website 
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First step is to ensure that you have a 
Transmitter Control Code (TCC) for 
your company.
– Form 4419

Complete and File with IRS to receive a TCC
Make sure the 4419 is complete in PR
Enter TCC number when received
Determine if you have Participating State 
filings
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Select Electronic Filing/Service Bureau
– Select New Tax File
– Name the new file

Name should be something meaningful to you
When uploaded to IRS FIRE, file will 
automatically be renamed to IRSTAX

– Select the plans/1099-Rs you want to 
include in the file
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– Filing Type - leave as is
– Final Filings

Recommended that you put all Final filings into 
their own tax file.



1099-R Filing with Pension 
Reporter

– Print the Summary of all the plans 
and1099-Rs in the tax file

Recommended that you verify the information 
on the Summary

– File Tab
Does not File with IRS FIRE
Has the path to use to find the file to upload to 
IRS FIRE
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– Using the IRS FIRE Website
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Due Date for E-Filing 1099-Rs – 3/31/09
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Printing and Paper Filing
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Filing on Paper
– Printing the forms

If you print Payer, Payee or State 
Copies more than once, you must 
uncheck “Only Unprinted Forms” to print 
them again.
If the 1099-R and 1096 are not printed 
at the same time, you must uncheck 
“Only Unprinted Forms”
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– Printing the Payee Copies
Payee Instructions can be duplexed onto the 
back of each payee copy.

– Printing the Non-Participating State 
Copies for filing

Leave the Copy 1 attached to the Payee Copy
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– Printing the Redlines
How to adjust the print to fit the form
Due Date for the Redlines – 3/2/09
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Thank you for Attending
And

Don’t forget to complete the Survey!!!


