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AGENDA

We will focus on the coordination between the Actuary

and the TPA for filing the Schedule SB/MB with the Form

5500/5500-SF using E-Signature

� What’s inside an EFAST2 E-Signature Filing

� What the Actuary must provide to the TPA

� Making the process smoother

� Attachments

� Format Requirements for Attachments

� Technical Requirements for Attachments

� Common Errors
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What’s Inside an EFAST2 E-Signature Filing?

The filing that is transmitted electronically to 

EFAST2 must contain the following:

� Data for Form 5500/5500-SF 

� All required schedules 

� In the format specified by EFAST2 (.xml)

� Required attachments in .pdf or .txt format 

including 

– PDF file of signed or initialed Schedule SB/MB

– PDF file of trustee signed 5500/5500-SF
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Workflow - Generic

Schedule SB/MB and 
Attachments in electronic 
format

Complete and Signed 
EFAST Filing

Anne Actuary

EFAST

Terry TPA



Prepare and File DB Plan with E-

Signature

09/07/2010

(c) DATAIR 2010 3

5

Let the software do the work

� DATAIR’s EFAST2 software supports import and 

export of Schedule SB/MB data

– TPA and Actuary will need to verify what their forms 

software supports

– Vendors are cooperating to make systems inter-

operable

� Attachments can often be printed directly to PDF 

rather than printed and scanned

– Looks more professional to client

– Smaller file sizes
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TPA creates the file in PR – SB/MB only sent
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2. Final Schedule SB/MB and

Attachments in electronic format

Anne ActuaryTerry TPA

EFAST

3. Completed and 

Signed EFAST Filing

1. Preliminary Schedule SB/MB in 

electronic format (.xml)
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TPA using DB/Win – plan is sent
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2. Final Schedule SB/MB and

Attachments in electronic format

Anne ActuaryTerry TPA

EFAST

3. Completed and 

Signed EFAST Filing

1. DB/Win Valuation File (.txt)
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Actuary Steps…

1. Complete the Schedule SB/MB as normal
� Receives Schedule SB/MB (.xml) and imports it into Pension 

Reporter, or

� Receives plan files (.txt) transfers into DB/Win, and then transfers 

valuation results into Pension Reporter

2. Print and sign paper Schedule SB/MB

3. Export .xml of Schedule SB/MB

4. Scan signed (or initialed) SB/MB to .pdf

5. Generate .pdf files of SB/MB Attachments 

6. Email the .xml and .pdf attachments to the TPA
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TPA Steps…

1. Import the Schedule SB/MB .xml data file from 

Actuary into Pension Reporter

2. Verify import against signed Schedule SB/MB

3. Add all required Attachments using the proper 

attachment types (.pdf or .txt)

4. Create the EFAST2 filing

5. Transmit the filing to EFAST

6. Check Status and if any, correct errors
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TPA creates the SB/MB…

� TPA sends the Actuary the .xml to be imported 

into the Pension Reporter System

� The Actuary can then review, make necessary 

changes/corrections, sign and return to the TPA 

the finalized Form SB/MB as an .xml file and 

with .pdf attachments
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SB/MB and attachments from Actuary

The Actuary emails the TPA several files

� What are all of these files?

– One (1) .xml file

– Remaining files are .pdf or .txt

� What to do with them?

– Save 

– Import 

– Attach
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SB/MB and attachments from Actuary

� What are all of these files?

– .xml file that contains the certified information for the 

SB/MB

– SB/MB required attachments in .pdf, including the 

signed SB/MB (see slide Schedule SB/MB 

Attachments)
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SB/MB and attachments from Actuary

� What to do with them?

– Save them to a designated location

� Client folder, 2009 5500 filing folder, etc

– Import the .xml into Pension Reporter

– Attach the .pdf files to the 5500 form in Pension 

Reporter prior to EFAST2 submission 
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SB/MB and attachments from Actuary

� Import the .xml into Pension Reporter

– Open the plan and plan year in Pension Reporter

File, Import Activities, Import

or
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SB/MB and attachments from Actuary

� Import the .xml into Pension Reporter

– Browse out to location where .xml was saved

– Select plan and import
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SB/MB and attachments from Actuary

� Open the Schedule SB/MB and verify the numbers 

against the .pdf that was sent with the .xml

� Make sure the Actuary’s Name, Enrollment Number and 

Date are on the bottom of the form
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E-Filing using E-Signature
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2. Generate 5500SF .xml 

and SB/MB .xml files and 

other forms in one total 

.xml files 

Terry TPA

EFAST

3. Attachments to a “File”
1. SB/MB .xml 

file imported 

into PR
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Creating the E-filing using E-Signature

� Open Electronic Filing and make sure that the Transmission Type 
is E-Signature
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Creating the E-filing using E-Signature

� On Status Tab, Create New filing
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Creating the E-filing using E-Signature

� Add required attachments
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Creating the E-filing using E-Signature

� Attachments
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Creating the E-filing using E-Signature

� Highlight the item, then browse out to where the .pdf file is stored
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Creating the E-filing using E-Signature

� The certified and signed .pdf of the Schedule SB/MB from the 
actuary is called Sch SB – MBSBActuarySignature
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Required Attachments

� Attach the signed .pdf Form 5500/5500 SF

� Attach the Schedule SB/MB .pdf files sent from 

actuary
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Schedule SB Attachments

� Schedule SB, Line 4 
– Additional Information for Plans in At-Risk Status

� Schedule SB, Line 9
– Explanation of 2007 Credit Balance Discrepancy

� Schedule SB, Line 19
– Discounted Employer Contributions

� Schedule SB, Line 20c
– Liquidity Requirement Certification

� Schedule SB, Line 22
– Description of Weighted Average Retirement Age

� Schedule SB, Line 23
– Information on Use of Substitute Mortality Tables

� Schedule SB, Part V
– Statement of Actuarial Assumptions/Methods
– Summary of Plan Provisions
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Schedule SB Attachments

� Schedule SB, Line 24
– Change in Actuarial Assumptions

� Schedule SB, Line 25
– Change in Method

� Schedule SB, Line 26
– Schedule of Active Participant Data

� Schedule SB, Line 27
– Actuarial Information Based on Pre-PPA Funding Rules

� Schedule SB, Line 27
– Balances Subject to Binding Agreement with PBGC

� Schedule SB, Line 27
– Alternative 17-Year Funding Schedule for Airlines

� Schedule SB, Line 32
– Schedule of Amortization Bases
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Creating the E-filing using E-Signature

� Attachment added
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Creating the E-filing using E-Signature

� Process the file
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Creating the E-filing using E-Signature

� Check for any validation errors

30

Creating the E-filing using E-Signature

� Print Report Log
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Creating the E-filing using E-Signature

� The TPA’s Signer ID and PIN must be entered

� The Administrator is the name of the person that signed the Form
5500/5500SF
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Creating the E-filing using E-Signature

� Transmit
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TRANSMIT… Now what?

EFAST2 Report

� Preparing data to transmit to EFAST

� Transmitting data to EFAST

� EFAST response that transmission has been 

processed 
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TRANSMIT… Now what?

� Preparing data to transmit to EFAST
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TRANSMIT… Now what?

� Transmitting data to EFAST
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TRANSMIT… Now what?

� FILING_RECEIVED

– Filing went thru and an Ack Identifcation is assigned

� FILING_STOPPED 

– There is a serious problem with the filing which must 

be addressed immediately

� FILING_WARNING 

– There are problems that must be addressed which 

will generate a letter from the IRS or DOL
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TRANSMIT… Now what?

� EFAST response that transmission has been processed
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Attachments – Format Requirements

� Must contain header information:

– Plan Name

– EIN/PN

– Plan Year

– Attachment Title/Schedule & Line reference
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Attachments – Format Requirements

� Must be individual attachments. Don't print/scan 

them into one PDF!
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Attachments – Technical Requirements

� File names must be 70 characters or less 

(including .PDF or .TXT file extension)

� Only A-Z, a-z, 0-9, space, dash, period and 

comma may be in file names

� Watch out for double     spaces in file names

� 300 dpi is sufficient resolution for either printed 

or scanned PDF files… Higher resolution = 

larger files

� No password protected files
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Attachments – Technical Requirements

� Maximum attachment size is 15MB

� TXT files may only contain low-ASCII 

characters.  

� Cut/paste from Word will cause issues.  

� Better to print to PDF - many free/inexpensive 

tools to create PDF files

� Use Print to PDF as much as possible instead of 

scanning - except for Signed Schedule SB/MB, 

which requires scanned signature or initials
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Common Errors

� Actuary name and signed date missing on 

Schedule SB/MB
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Common Errors

� Attachment names too long

� or containing invalid characters
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Common Errors

� A Blank is not a Zero

� A Zero is not a Blank


